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AOMUHUCTPALIUA TAH3bIBEUCKOIO CEJIbCOBETA
MOCTAHOBJNIEHUE

19 mapTa 2025 n.TaH3bIOen Ne 19-

O6 yTBEPXOEHMM aAMUHUCTPATUBHOIO perfiaMmeHTa npeaocTaBneHns MyHUUMnanbHowm
ycnyrim  «[lepeBod KMMOrO MNOMELLEHUSI B HEXWUNOE TMNOMELEHME W  HEXMIOro
NMOMELLEHUS B XKMUIOEe NOMELLEHNEY

B cootBetctBMM C¢ KunuwHbiM  kogekcom  Poccuiickon  depepauum,
depgepanbHbiM  3akoHOM oT 27.06.2010 roga Ne 210-#3 «O6 opraHMsayum
NpefocTaBneHnsa rocydapCTBEHHbIX W MyHuUMnanbHbiX ycnyr», ®enepanbHbiM
3akoHoM oT 06.10.2003 Ne 131-®3 «O6 obwux npuHUMnax opraHusaumm MeCTHOro
camoynpasneHms B  Poccumckon — depepauum»,  PyKOBOACTBYACb  YCTaBOM
TaH3bibenckoro  cenbcoBeta EpmakoBckoro panoHa  KpacHosipckoro — kpas,
NMOCTAHOBIAIO:

1. YTBEpAUTb aAMUHUCTPATUBHBINA PerfnamMmeHT NnpeaocTaBneHns MyHUUMnanbHom
ycnyrn  «llepeBog XKUMOro MNOMELLEHUS B HEXMWIOE TMOMELLEHME W HEXWUIIOro
MOMELLIEHNS B XXMNOE NOMELLEHNEY, COTNTACHO MPUNOXEHUIO.

2. MNoctaHoBneHne agmmHucTpaumm Tan3blbenckoro cenbcoseta oT 04.04.2011
Ne 28-I1 «O6 yTBEpPXAEHUM AOMWHUCTPATMBHOINO perfamMeHTa no npegocTaBneHuto
MyHuUMnaneHon ycnyrn «llo npuemMy [LOOKYMEHTOB, a TaKKe Bblade pelleHUn o
NEepeBOAE >KMIMOro MOMELLEHNS B HEXUMOE WIIM HEXWUIIOro MOMELLEHUS B KUMOe
NnoMeLLeHnE» cYnTaTb yTPaTUBLLNM CUITY.

3. KoHTponb 3a BbINOMIHEHMEM NOCTAHOBIIEHNSA OCTaBISAO 3a COOON.

4. OnybnukoBaTb HacTosiLEE peELLEHNE B MHpOPMaLMOHHOM GronneteHe «Bectun
TaH3blbes» n Ha ocuuymanbHOM canTe agMuUHUCTpaumm TaH3blbencKkoro cenbcoBeTa
(tanzybejskoe-r04.gosweb.gosuslugi.ru).

5. MNMocTaHoBNeHWe BCTynaeT B CUfly CO OHSA ero oguumanbHOro onybnmkoBaHums
(o6bHapopoBaHus).

(maBa agMWHUCTpaLnn
TaH3bIbenckoro cenbcoBeTa H.B. BblukoBa
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MpunoxeHwue k NocTtaHoBNeHNO agMuHMCTpaumm TaH3blbenckoro cenbcoseTa
Ne 19-1 ot 19.03.2025 r.

AOMUHUCTPATUBHbIA PEFMAMEHT NMPEQOCTABJIEHUA MYHULIMNANBHOW
YCNYTU «NEPEBOM XXNNOIMOo NOMELUEHUA B HEXXUJTOE MNOMELLEHUE U
HEXWNOIro NnoOMeEWEHUA B XKUNOE NOMELLEHUE»

1. O6wme nonoxeHus

1. I'Ipe,u,meT perynmpoBaHna agMNHNCTPATUBHOIO perrfiaMmeHTa.

1.1. ADMVHUCTPATUBHbIA perfamMeHT NpPeaoCTaBreHNss MyHULMNANbHOW YCryru
«MepeBoa XUNOro MOMELLEHUS B HEXMIIOE MOMELLEHME U HEXMIIOrO MOMELLEHUS B
XUNoe nomelleHne» (Oanee COOTBETCTBEHHO - aAMWHUCTPATMBHLIA pernameHT,
MyHMUMNanbHaa ycnyra) ycTaHaBnvMBaeT MNOpPSAOK W cTaHAapT npeaocTaBeHus
MyHULMNAnbHOM YCNyru.

AOMUHUCTPATUBHBIN pernameHT onpegensieT nopsaokK, CpOKM n
nocrnefoBaTenbHOCTb BbINOMHEHUST aAMUHUCTPATUBHBIX Npoueayp no NpegocTaBneHuo
MyHMUMNanbHOW ycnyrn, TpeboBaHuUs K MOPSAKY WX BbINOSIHEHMS, B TOM 4ucre
OCOBEHHOCTW BbIMOMHEHUS aAMUHUCTPATUBHBIX Npouenyp B 3MeKTpoHHoOW dopme, a
Takke 0CcOBeHHOCTU BbINOJSTHEHUS aaMUHUCTPATUBHbIX npoueayp B
MHOFOgYHKLMOHANbHbIX LeHTpax npeaocTaBneHus rocygapCTBEHHbIX 7
MyHUUMNanbHbIX ycnyr (ganee — M®L), dopmbl kKOHTponsa 3a npenoCcTaBlEHMEM
MyHUUMNanbHOW ycnyru, gocynebHbin (BHecynebHbIn) nopagok obxanosaHUsA peLleHnn
n pencrtemn (6e30enCTBUN) opraHa MECTHOrO CaMOynpaBlieHUsl, OOSMKHOCTHbLIX IvL
opraHa MecTHOro camoynpassneHusi, paboTHukos MOLI.

MNpaBoBble OCHOBaHWSI NPEAOCTaBMNEHUS MyHUUMMNANbHOW YCryrM 3akpenneHbl
B MpunoxeHun Ne 2 k HacTosILWEeMY aAMUHUCTPATUBHOMY PErfaMeHTY.

1.2. Kpyr 3aaButenen.

MyHuuMnanbHaa ycnyra npegocTaBnsieTCcd COOCTBEHHWKY MOMeELeHUs B
MHOrOKBapTUPHOM JOME WS YNONTHOMOYEHHOMY UM nnly (fanee - 3asaBUTeNb).

1.3. TpeboBaHnss Kk  nopsgky  WMHOpMUpOBaHMS O  NpedocTaBreHun
MYHULUUNANbHOW YCIyIW.

1.3.1. MHbopmauus 0 nopsake M ycrioBUAX MHpoOpMmMpoBaHNA npesoctaBieHns
MYHUUMNANbHOW YCyru npeaocTaBnseTcs:

agMuHucTpaumen TaH3blbenckoro cenbcoBeta EpmakoBCKOro panoHa, npwu

HenocpeacTBEHHOM  obpaleHnn  3aaBUTENs  uUnM ero  npeacrasuTens B
YNONIHOMOYEHHbIA OpraH WM NocpeacTBOM TeneOHHON CBsA3WM, B TOM 4ucrie nytem
pasmMeLleHna Ha oduumanbHoOM canTe AgMuHUCTpauum TaH3bIGenckoro cenbcoBeTa
(tanzybejskoe-r04.gosweb.gosuslugi.ru) B  WH(OPMALNOHHO-TENEKOMMYHUKALNOHHOM
ceTn NIHTepHeT (ganee - opuumnanbHbI CauT agMUHUCTPaLUN);

nytem pasmeweHus B dedepanbHON rocyaapCTBEHHOM WHAOPMaUVOHHOM
cucteme «EQvHbING nopTan rocygapCTBEHHbIX U MyHUUMNAnNbHbIX ycnyr (pyHKUMA)»
(nanee - ENry);
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nyTeMm pasMeLlleHMs Ha perMoHanbHOM nopTane rocyAapCTBEHHbIX U
MyHUUMNanbHblX ycnyr (ganee - PIIIY), B cnyvyae ecnu Takon nopTtan co3gaH
MCNOSMTHUTENbHBIM ~ OpraHOM  FOCyJapCTBEHHOM Bnactu cybbektoB Poccuickon
depepaumu;

nytem pasMeweHns Ha  MHPOPMALMOHHOM  CTeHde B MOMeLLeHun
agMunHMcTpauun TaH3bIGeNCKoro cenbCcoBeTa;

nytem nybnuvkaumm WHMOPMALMOHHBIX MaTepuanoB B CpPeacTBax MacCOBOW
MHdopMauu;

nocpeacTtsoMm OTBETOB HA NMMCbMEHHbIE o6pau.|,eH|/|$|;

coTpyaHukom otgena MOL, B cooTBeTCTBUM C MYHKTOM 6.3 HaCTOSLLEro
aAMUHUCTPATUBHOIO perfiaMmeHTa.

OtBeT Ha TenemgOHHbIN 3BOHOK [OOIMKEH coAdepXaTb MHGOpMauul o
HaMMeHOBaHWN OpraHa, B KOTOpbIN obpaTunca 3aasuTenb, hamMunuio, UMs, 0T4eCTBO
(nocnegHee - Npy HanU4MM) MU OOSMKHOCTb CheumanucTa, NpUHABLLEro TenedOHHbIN
3BOHOK. [1pn HEBO3MOXHOCTM MpPUHSBLUEro 3BOHOK cneuuanucta camMoCTOATeNbHO
OTBETUTb Ha MOCTaBfIEHHbIE BOMPOCHI TeNnegOHHbIN 3BOHOK MNepeanpecoBbIBAETCA
(nepeBoanTCs) Ha Apyroe AOSMKHOCTHOE NuuUo unm obpaTuBLUEMYCS TpaXgaHUHY
coobuiaetca Homep TenedoHa, NO KOTOPOMY OH MOXET MNosy4uTb HeobXxoaumyro
NHopMaLnIo.

B cnyyae noctynneHus ot 3asButens obpalleHns B NMMCbMEHHOMN (3NIEKTPOHHOW)
dopme oTBeT Ha obpalleHue HanpasfseTcs Takke B MUCbMEHHOW (3MEeKTPOHHOWN)
dopme He nosgHee 30 kaneHOapHbIX AHEW CO AHA pernctpaumm obpaweHus. [MNpu
HanpaBneHMn OTBeTa yKasblBaeTCs AOSMKHOCTb Nuua, NognucasBlUero OTBET, a Takke
damunnsg, uMmsA, OT4eCTBO (NocrnegHee - MpuM  HanmmMyuu) M Homep TenedoHa
NCNONHUTENS.

1.3.2. CnpaBo4yHass WHGoOpMauuss O MeCTOHaxoXaeHwun, rpaduke paboTbl,
KOHTaKTHbIX TeriedooHax YMNOIHOMOYEHHOro oOpraHa, agpece 3NeKTPOHHOM MOoYThI
YNOMHOMOYEHHOIO OpraHa pasMelleHa Ha oduunanbHOM canTe YNOSIHOMOYEHHOro
opraHna, ENMry, PAry.

CnpaBoyHasi MHpopmMaums 0 MeCTOHaxXoXAeHUK, rpaduke paboTbl, KOHTAKTHbLIX

TenedoHax MOL|, agpece anekTpoHHoM noyTbl MOLl pasmelweHa Ha oduumnanbHOM
cante MOL.

2. CTaHAapT npeaocTaBlieHUA MyHMuMnaanOﬁ ycnyru

2.1. HanmeHoBaHne MyHUUMNANLHOW YCIyrn.

HanmeHoBaHne MyHMUMMNANbLHOM YCRyrM - MNEpPeBOL >KUMNOro MNOMeELleHUs B
HEXWII0e NMOMELLEHNE N HEXMUITOrO NOMELLEHUS B XUroe noMmeLleHune.
2.2. HanmeHoBaHwue opraHa, npeaocTaBnstowero MyHuumnaneHyo yenyry. OpraH

MECTHOro caMoyrpaBrieHusI.

MLl yyacTesyeT B npefoCTaBfeHUM MyHULMNANbHOW YCNyry B YacTu:
- NHPOPMMPOBAHUA NO BONPOCaM NpeaocTaBneHnsa MyHUUMNansHON yenyru;



- npuema 3asiBlieHMn M [OOKYMEHTOB, HeobXxoauMbIX [ANs NpenoCcTaBreHus
MyHULMMNANbHOM yCnyru;
- Bblgauu pesynbTaTa NpeaocTaBneHnst MyHULMNanbHOM YCIyru.

B npenoctaBneHMM MyHUUMNANbHOM YCMyrM B paMKax MeXBeOoOMCTBEHHOro
NHOPMALMOHHOTO B3aNMOAENCTBUS yyacTByeT depepanbHas cnyx6a
rocyAapCTBEHHOW peructpauuu, Kkagactpa u kapTorpaduun, degepanbHas HanoroBasi
cnyx6a, cneunannaMpoBaHHble TOCY4AapPCTBEHHblIE M MyHUUMNAmNbHbIE OpraHu3auun
TEXHUYECKON NHBEHTapM3aLUN.

3aaBuTenb BnpaBe nodaTb 3asiBfieHWE O nepeBode nomelleHuns yepes ML B
COOTBETCTBUM C corfawleHMem o B3aumogenctsum mexgy MOL v ynonHoMo4veHHbIM
OopraHom, Mo4yToOBbIM OTnNpasneHnem wunu ¢ nomowwsto ENMIY, PIMIY no dopme B
cootBeTCcTBUM C [punoxeHmnem Ne 3 K HacToALWwEeMY aiMUHUCTPATUBHOMY perfiaMmeHTy.

3anpelwaeTtcsa TpeboBaTb OT 3aABUTENSA OCYLLUECTBMEHUS AENCTBUMWA, B TOM
yucre cornacoBaHuUn,

HeoGXoaUMbIX Ans  MOMYYEeHUs1 MYHUUMNANbHOW YCNyrM WM CBSI3a@HHbIX C
obpalleHvemM B UHble rOCYAapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO CamMOyMpaBreHus,
opraHu3auun, 3a WUCKMYEHUEM MONYYEHUS YCIyr, BKMOYEHHbIX B MepeyeHb YChyr,
KOTopble SBNSOTCA HeobxoaAMMbIMM U 06si3aTenbHbIMM  ANS  NpeaoCcTaBneHus
MYHULIMNAnbHONM YCNyru.

2.3. OnncaHue pesynbTaTa NpegoCcTaBneHNst MyHULMNAnbHOW YCIyTu.

PesynbTaToM npeaocTaBneHust MyHUUMNANbHOW YCNyrn SIBASIETCS NPUHATOE
YNOSTHOMOY€EHHbLIM OPraHOM peLleHne O nepeBoae unn o6 oTkase B NEPEBOAE >KUIOro
MOMELLIEHUS B HEXMUIOE NMOMELLEHME N HEXWUIIOTO NOMELLIEHUS B XKMUMOE NMOMELLIEHNE.

dopma yBegomneHns o nepeeBode (OTKasze B MNEPEBOAE) XKWIMOro (HEXMNOro)
MOMELLEHNA B HexXunoe (kunoe) MOMeLeHMe YTBepXAeHa  MNOCTaHOBIEHUEM
MpaButenbctBa Poccuinckon degepaumm ot 10 aerycta 2005 Ne 502 «O6
yTBEPXAEHMM (POpMbl YBEAOMMNEHUA O nepeBofe (OTkase B MNepeBOAEe) XWIOro
(Hexwunoro) nomeuwleHus B Hexunoe (kunoe) nomeweHue» (MpunoxeHne Ne 4 k
HacTosLLEeMY agMUHUCTPATUBHOMY pPernameHTy).

PesynbTaT npeaocTaBneHnst MyHULMNanbHOM YCIyrn MOXeT ObITb NOMyYeH:

- B YMNONTHOMOYEHHOM OpraHe MEeCTHOro camoyrnpaBfieHus Ha OymaxxHOM
HocuTerne npu NM4YHoM obpalleHuu;

- B MOLl Ha 6ymaxkHOM HocuTene npu NIMYHOM obpaLlleHuu;

- MOYTOBbLIM OTNPAaBMEHUEM,;

- Ha EMNIY, PIIY, B TtoM u4ucne B QopmMe 3NeKTPOHHOro [OKYMEHTa,
NoANUCaHHOIO 3NIEKTPOHHOW MOAMUCHIO.

2.4. Cpok npeaocTaBfeHns MyHUUMNAnNbHOW YCnyrM, B TOM YUCIE C Y4EeTOM
HeobxogmMmocTn obpalleHns B oOpraHusaumy, yyacTBylwme B NpeaocTaBrieHun
MYHULUUNANbHOW YCRyri.

YNOMHOMOYEHHbI OpraH MpUHUMAaeT pelleHne O nepesBode Unu o6 oTkase B
nepeBode XWUMOro MOMELLEHUSI B HEXMUITOE MOMELLEHNE U HEXWUIOro MOMELLEeHUs B
XMIoe noMelleHne He nosgHee 4vem 4Yepe3d 45 gHel co OHS npeacTaBneHust B
yKa3aHHbIN opraH JOKYMEHTOB, 0653aHHOCTb MO MPeACcTaBNEHMI0 KOTOPbIX BO3MOXeEHa
Ha 3asBUTEnS.



B cnyyae nogadn gokymeHTtoB B M®L| cpok npegoctaBneHns MyHULMNanbHON
YCNYyru UCYUCNSETCH CO AHS MOCTYNSIEHUS B YMNOSTHOMOYEHHbIN OpraH JOKYMEHTOB U3
MoLl.

B cnyyae nopgaun pokymeHtoB 4yepes ENIY, PIIIY cpok npepoctaBneHus
ncuucnaeTcs Co  OHA  MNOCTYNSMeHUMst B YMNOMMHOMOYEHHbIA OpraH  [JOKYMEHTOB.
HanpaeneHune npuHaTbix Ha ENMTY, PIITY 3assneHnn n JOKYMEHTOB OCYLLECTBIISETCS C
NCnonb30BaHMEM enHOMn cUcTeMbI MeXBeJOMCTBEHHOIO 31EKTPOHHOIo
B3aUMOLENCTBUA U MOOKITIOYEHHOM K HEW PErMOHaNbHOW CUCTEMbI MEXBELOMCTBEHHOIO
3NEeKTPOHHOro B3aMMOOeNCTBUA.

MpuocTtaHoBneHne npefocTaBneHus MYHULMNAnbHOW ycnyru
3akoHogaTtenscTBoM Poccunckon degepaumm He NnpegyCMOTPEHO.

CpoKk Bblga4M [OKYMEHTOB, SBMSKOWNUXCA pes3ynbTaTtoM npefocTaBneHus
MYHULMMNANbHON yCriyru,

- He nosgHee 4YeM 4epe3d 3 paboyumx OHSA CO [HS MPUHATMS pelleHus B
COOTBETCTBUWN C NyHKTOM 3.1.3

HaCTOoSLLLEro agMUHUCTPaTMBHOIO pernameHTa.

2.5. HopmatBHble  npaBoBble  aKkTbl, perynupylwme npegocraBneHue
MYHULMNAanNbHOW YCryru.

MNMepeyeHb HOpPMATMBHBLIX MPABOBbLIX aKTOB, PErynupylolWmMx npeaocTaBneHve
MyHUUMNAnNbHOM yCnyrn (C ykasaHWeM WX PEKBU3UTOB M UCTOYHUKOB OdULMANbHOIO
onybnvkoBaHus), pasmeLlaeTcst Ha ouLmManbHOM caiTe YNONTHOMOYEHHOrO opraHa, Ha
ENryY, POTY.

YNOSTHOMOYEHHbIV opraH obecneynBaeT pasMeLleHne 1 akTyanu3auuio nepeyHs
HOPMaTMBHbIX MPABOBbLIX aKTOB, Perynvpylwmux npegoctaBneHne MyHuUMnanbHOM
ycnyru, Ha cBoeM oomumnanbHOM caunTe.

2.6. VicyepnbiBaolWnn nepeveHb OOKYMEHTOB, KOTOpble 3adBuTENb AOSDKEH
npeacTaBUTb CaAMOCTOATENBHO, U AOKYMEHTbI, KOTOpbIE 3as8BUTESNb BNpaBe NpeacTaBuTb
No COOCTBEHHOW WHUUMATMBE, TaK KaK OHM nognexaT npeacTaBfeHuto B paMKax
MEeXBeLOMCTBEHHOIO MH(POPMAaLNOHHOTO B3aUMOLENCTBUS.

2.6.1. VicuepnbiBatowmnm nepeyeHb  AOKYMEHTOB, HeobOXxoauMbIX  Ans
npeaocTaBneHNsa MyHULMNANIbHOW YCAYT.

MqupﬂblBaPOLLl,Mﬁ nepevyeHb OOKYMEHTOB, HeobxoauMbIX Ans npenocraBneHnd
MyHMLlMHaﬂbHOVI yCInyru, KOTOpble 3adBuUTeslb npeacrtaBiiAeT CaMOCTOATESIbHO B
yI'IOJ'IHOMO‘-IeHHbIﬁ opraH:

1) 3asBreHne o0 nepeBoae NOMELLEHMS;

2) npaBoyCTaHaBnuBawlne OOKYMEHTbl Ha nNepeBoauMOe MNoMeLleHue
(MOANWHHMKM UK 3aCBUAETENBLCTBOBAHHbLIE B HOTapManbHOM NopsgKe Konun);

3) nnaH NepeBogMMOro NOMELLEHUSI C ero TEXHUYECKUM OnucaHueM (B cnydae,
€Cnn NepeBOaUMOE MOMELLEHME SBMSETCA XWUMbIM, TEXHUYECKUMW nNacrnopT Takoro
noMeLLeHNs);

4) NO3TaXHbIN NfaH JOMa, B KOTOPOM HaxXoAUTCS NepeBogMMOe NOMELLEHNE;

5) nNoAroTOBMEHHbIN U OMOPMIIEHHBLIN B YCTAHOBMEHHOM MOPSiAKE NPOEKT
nepeycTponcTea u (Mnu) nepennaHMpoBKN NEPEBOAMMOrO NOMeLLEHNs (B criydae, ecnm
nepeycTpouctso M  (UnM) nepennaHMpoBka  TpebywTca gns  obecneveHus
MCNOMb30BaHMSA TaKOro NOMELLEHNS B KAYECTBE XXUIOMO NN HEXUITOTO NOMELLIEHUS);



6) npotokon obuiero cobpaHna cCoOGCTBEHHUKOB MOMELLEHMI B MHOTOKBapPTUPHOM
AoMe, coaepXalmin pelleHnme ob mx cornacum Ha nepeBod XXUIOro nomelleHust B
HEXWnoe NnomMeLlleHune;

7) cornacme Kaxgoro coO6CTBEHHMKA BCEX [MOMELUEHUN, MPUMbIKAOWKNX K
nepeBogMMOMY NOMELLEHMUIO, HA NePEBOS, XXMUMOro NOMELLEHNSA B HEXUITOE NMOMeLLEHVe.

2.6.1.1 B cny4yae HanpasneHus 3asasneHna nocpeactsom ENIY, PIY,
cBeleHNa M3 [OOKyMeHTa, YOOCTOBEPANLWEro fUYHOCTb 3adBUTENd, npeacraBuTens
dopmupytoTCca  NpY NOATBEPXOEHUW  yyeTHOWM 3anucu B EguHOM  cucteme
naeHTurKaumm n ayTeHTumnkaumum n3 coctaBa CooTBETCTBYIOLWNX OAHHbIX YKa3aHHOW
YYETHOM 3anucm u MoryT ObiTb NPOBEPEHbI MyTEM HanpasfieHUs 3anpoca C
NCNOSIb30BaHNEM CUCTEMbI MEXBEAOMCTBEHHOMO 3NIEKTPOHHOIO B3aMMOOENCTBUS.

B cnyyae, ecnu 3asdBneHne nogaetcsa yepes nNpeactaBUTens 3asdBUTENS, Takke
npeacraBnAeTcs [AOKYMEHT, MOATBEPXAAKLWNA MOSTHOMOYNA Ha OCyLeCTBIeHne
OencTBuM OT UMeHM 3aaBuTend. B kKadecTBe [JOKyMeHTa, noATBepXxgatoLlero
NMOSTHOMOYMS Ha OCYyLeCTBfieHne AOeNCTBMMA OT UMEHW 3asiBUTens, npeacrtaBuUTeENb
3as1BUTENS BNpase NpeacTaBUTb:

- 0OpMIIEHHYIO B COOTBETCTBMM C 3akoHoJaTenbCTBOM  Poccuinckon
depepaumm ooOBEPEHHOCTb

(ansa usndeckux nuu);

- 0POPMIIEHHYIO B COOTBETCTBUM C 3aKOHOA4AaTeNLCTBOM Poccuinckon denepaumm
AOBEPEHHOCTb, 3aBEPEHHYIO MeyaTbio 3aaBUTENa M MNOAMNUCAHHYK pyKoBoguTenem
3asBUTENS WUNU YNONIHOMOYEHHBIM 3TUM PYKOBOAUTENEM NMUOM (4Ns HOPUONYECKUX
nmy,).

B cnyyae, ecnu 3asiBneHve nopjaetca 4Yepe3 npeacrtaBUTENsa 3asiBUTEnNs
nocpenctsom ENMIY, PII'Y, n poBepeHHOCTb NpeacTaBuUTeNs 3adaBUTend N3rotosneHa B
3MIEKTPOHHOM dhopMe, Takasi OOBEPEHHOCTb AO0MMKHa OblTb MNoAnucaHa 3neKTPOHHOWM
nognucbto, TpeboBaHMs K KOTOPOKW yCTaHABNUBAKOTCA 3akoHOA4ATENbLCTBOM Poccuickon
depepaumm, perynvpyrowiMMm OTHOLWEHUS B 06nactm WUCMONb30BaHUS 3MEKTPOHHbIX
noanucen.

YpooctoBepeHHasi, COBepLleHHasi WM BbldaHHaAs HOTaApUycoM [OOBEPEHHOCTb
npeacrTaBuTENs 3asaBUTENA B 3MEKTPOHHOM dOpMe [AOoSmKHa COOTBETCTBOBATb
TpeboBaHuam ctatbn 44.2 OcHoB 3akoHogaTenbctBa Poccuickon depepaumm o
HoTapmaTe oT 11 dpeBpansa 1993 roga Ne 4462-1.

2.6.2. 3asBuTenNb BNpaBe He NPeAcTaBfsATb OOKYMEHTbI, NPegyCMOTPEHHbIE B
noanyHktax 3, 4 nyHkta 2.6.1, a Takke B clny4yae, ecnu npaBoO Ha MNepeBOANMOE
nomeLLleHne 3apernctTpMpoBaHo B EAMHOM rocyaapcTBEHHOM peecTpe HeABMXXUMOCTH,
AOKYMEHTbI, NPeayCMOTPEHHbIE MOAMYHKTOM 2 MyHKTa

2.6.1 HacTosero agMMHUCTPaTUBHOIO pernamMmeHTa.

2.6.3. [JOKyMeHTbI (MX KOMWUM NN CBEOEHUS, COOAEPXKALLUMECS B HMX), yKa3aHHbIE B
nognyHktax 2, 3, 4 nyHkTa 2.6.1 HacToSAWeEro agMUMHUCTPATUBHOIO pernamMeHTa
3anpalwmBalTCa YNONIHOMOYEHHLIM OpPraHOM B FOCYAApPCTBEHHbLIX OpraHax, opraHax
MECTHOro CamoynpaBfieHUs U NOABEAOMCTBEHHbLIX FOCY4apCTBEHHbIM OpraHam umim
opraHaMm MEeCTHOroO caMOynpaBfieHUs oOpraHuM3auusix, B pPacnopsikeHun KOTopbIX
HaXOOATCSA YyKa3aHHble [LOKYMEHTbl, ecnn 3asdBuTeNnb He MNpeacTaBunvM ykasaHHble
AOKYMEHTbI CaMOCTOSITENbHO.

B cooTtBetctBUM C nyHKTOM 3 cTaTbk 36 >KunuwHoro kogekca Poccuinckon
depepaumm ymeHblUeHME pa3mepa obllero mmyuiectea B MHOrOKBapTMPHOM OOMe
BO3MOXHO TOSIbKO C COrflacusa Bcex CO6CTBEHHMKOB MOMELLEHWI B JAHHOM AOME NyTeM
€ro PeKOHCTPYKLNWN.



B cooteBetctBUM C nyHKTOM 2 ctaTtbn 40 XXunuwHoro kogekca Poccunckon
depgepaumm, ecnm  PeKkoHCTPYKUMUS, NepeycTpoucTBO UM (unv) nepennaHupoBKa
NOMELLEHNA HEBO3MOXHbI 6e3 npucoeaMHeHuUst K HAM 4YacTu obuiero mmyliectsa B
MHOrOKBapTMPHOM [AOME, Ha TaKMe PEKOHCTPYKUMIO, MNepeycTponcTBO U (1nn)
nepennaHnpoBKYy NOMELLEHUIN OOMKHO ObITb NONyY4eHO corfnacue Bcex COBCTBEHHUKOB
NOMeELLEHNA B MHOTOKBApTUPHOM AOME.

YNONHOMOYEHHbBIN OpraH, OCYLLEeCTBSALWNIA NepeBos NoMeLlleHUn, He Bnpase
TpeboBaTb OT 3asdABMTENA nNpeAcTaBrneHue ApYrux OOKYMEHTOB KpOMe [OOKYMEHTOB,
nctpeboBaHne KOTOpbIX Yy 3asBUTENHA AOMyCKaeTcs B COOTBETCTBUM C NyHKTOM 2.6.1
HaCTOSALLLEro aAMUHUCTPATMBHOIO pernameHTa.

Mo mMeXxBeOoOMCTBEHHbIM 3anpocam YMNOSIHOMOYEHHOrO OpraHa, YyKas3aHHbIX B
ab3aue nepBOM HaCTOAWEro MyHKTa, [OOKYMEHTbl (MX KONMUW WAW  CBEAEHWS,
cogepxawimecs B HUX) NPeaoCTaBfATCA rocyfapCTBEHHbIMM OpraHamMu, opraHammu
MECTHOro camoyrnpasneHns U NoABeAOMCTBEHHbIMU FOCY4APCTBEHHbIM OpraHam Wnm
opraHaMm MECTHOro CaMoOyrnpaBfeHNss OpraHn3aumsaMn, B PaCoOPSHKEHUN KOTOPbIX
HaXOAATCS yKasaHHble OAOKYMEHTbl, B CPOK He MpeBblWwalowmi nate paboynx gHen co
OHSA  MOCTYNNEeHUs MeXBEOOMCTBEHHOINO 3anpoca B OpraH Wnu  opraHuMsaumio,
npegocrtaBnsawoWmne AOKYMEHT W MHOPMALMIO, €CnU UHble CPOKU MOATrOTOBKU W
HanpaBfeHMsi OTBeTa Ha  MEXBEAOMCTBEHHbIA  3anpoC HE  YCTaHOBMEHbI
denepanbHbIMM  3aKkOHaMK, NpaBoBbiIMM  akTamu  [lpaBuTenbctBa Poccumnckon
depepaumm M NPUHATBIMM B COOTBETCTBUM C  dpefepanbHbiMU  3aKOHaMu
HOpPMaTMBHbBIMW NPaBOBbIMKN akTamu cybbekToB Poccuickon degepauum.

2.7. NcyepnbiBaloLmMin nepedeHb OCHOBaHWW AN OTKa3a B NpuemMe OOKYMEHTOB,
HeobxoaMMbIX ONs NpeAoCTaBeHNs MyHULMNANbHON YCIyri.

OTkas B npueme [OOKYMEHTOB, HeOOXoAMMbIX ANna  npeaocTaBneHus
MyHUUMNANbHOM  ycnyru,  3akoHogatenoctBoM  Poccunckon  depepauumn  He
npeayCcMOTPEH.

2.8. VicuepnbiBaolLnin nepedeHb OCHOBAHWUI NSt NPUOCTAHOBNEHUS UM OTKa3a B
npeaocTaBnNeHNNn  MyHuuunanbHou ycnyrn. [lpuocTaHOBneHWe npeaocTaBneHns
MyHMUMNanbHOM  ycnyrm  3akoHogatenbcTtBoM  Poccuinckon  depepaumm  He
npeaycMOTPEHO.

OTka3 B NnepeBode KUMOro NOMELLIEHNS B HEXUIIOE MOMELLEHNE UITN HEXMIOTO
NMOMELLEHMS B XNOE NOMELLLEHNE LOMYyCKaeTcs B Cnyyae, ecru:

1) 3aaBUTENEM He npeacTaBfieHbl LOKYMEHTbl, OnpedefeHHble MYHKTOM
2.6.1 HacToAwWwero agMMHUCTPATUBHOIO pernameHTa, 06s3aHHOCTb MO NpeacTaBNeHUIo
KOTOpPbIX C Y4eTOM MyHKTa 2.6.3 HacToslWero agMWHUCTPATUBHOIO perfameHTa
BO3/0XeHa Ha 3asBUTENS;

2) NOCTYyNneHns B YMNONIHOMOYEHHbLIA OpraH OTBEeTa OpraHa rocygapCTBEHHOWN
BNacTu, oOpraHa MEeCTHOro camoynpaerneHuss nmbo noaBEAOMCTBEHHON OpraHy
rocyaapCTBEHHOM BRacTM UM opraHy MECTHOro CaMOynpaBfieHMsi OpraHu3auuu Ha
MEXBELOMCTBEHHbIN 3anpoc, CBMAETENLCTBYOWEro 06 OTCyTCTBUN AOKYMEHTA U (Mnn)
NHopMauuKn, HeobXxoOUMbIX AN MNEepeBoda  KUMOro MOMELLUEHUS1 B HexXunoe
NMOMELLEHMNE UINN HEXNINOMO NOMELLEHMS B XXMUIOE NOMELLEHNE B COOTBETCTBUMN C MYHKTOM
2.6.1 HacTosLWEero agMMHUCTPATMBHOIO perflameHTa, eCriv COOTBETCTBYIOLLNA JOKYMEHT
He Obin npeacTaBneH 3aaBuTenemMm no cobctBeHHon mHUumnaTtuee. OTkas B nepeBoae
XKUMNOro MNOMELLEHUSA B HEeXWrnoe MOoMeLleHUEe UMM HEXUIIOro MOMELLEHUSa B Xuroe
noMewleHne no  yKasaHHOMY OCHOBaHUKO  JOMycKaeTcs B Clyyae, ecnu
YNOMHOMOYEHHbIN OpraH nocre nofnyyYeHnss OTBeTa Ha MEXBEOOMCTBEHHbIN 3anpoc
yBEOAOMUN 3adBUTENS O TMOJMIyYEHMM TaKOro OTBETa, MPeanoXun 3asaBUTENIO



npeacTaBuTb OOKYMEHT U (Mnn) nHdopmaumio, Heobxoanmble ANA NepeBoda >KMMoro
NMOMELLEHNS B HEXMUIOE NOMELLEHNE UMN HEXMUIOrO NOMELLEHUSA B XUI0e NOMeLLeHune,
npegyCcMOTPEHHbIE NMYHKTOM 2.6.1 HacTosLwero agMMHUCTPaTMBHOIO pernamMeHTa, n He
Nony4nn Takme JOKYMEHT 1 (unu) nHopMaumio B Te4eHne natHaguat paboumx aHen
CO OHSA HanpaBsrieHUs1 yBeJOMIIeHUS;

1) npeacraBneHns OOKYMEHTOB, OnpefeneHHbiX MyHKToM 2.6.1 HacToswero
afMUHUCTPATUBHOIO perfiameHTa B HeHaanexawllmm opran;

2) HecobnoaeHne NpeayCMOTPEHHbIX cTaTben 22 XKUnuuHoro Kogekca ycnosumn
nepesoja NoMeLLeHUs, a UMEHHO:

a). ecnun JocTyn K NepeBoauMoMy NOMELLIEHUIO HEBO3MOXEH 6e3 NCMONb30BaHUS
noMeLleHnn, obecneumBaroLLMX OOCTYN K XXWUMbIM MOMELLEHUSM, WNKU OTCYTCTBYeT
TEXHMYEecKasi BO3MOXHOCTb 060pyAoBaTh TakOM AOCTYN K AaHHOMY NoOMeLleHuto (npu
NnepeBoae XXMUMOro NOMELLEHUS B HEXWNINOE NOMELLIEHNE);

6). ecnn NnepeBoAMMOE NOMELLEHNE ABNAETCHA YaCTbtO XUIOro noMmeweHms nmbo
ncnonb3lyeTcsl COOCTBEHHUKOM AAHHOrO MOMELLEHUS WM UHbIM FpaXkgaHWHOM B
KayecTBe MecTa MNOCTOSIHHOrO MPOXMBaHUA (NPW NEpPeBOAE >KMMOro MNOMELLEHUA B
HEeXMnroe nomeLLeHne);

B). €CnvM npaBo COOGCTBEHHOCTM Ha MEepPeBOAMMOE MOoMelleHne 0GpeMeHEeHo
npaBamun Kakux-nmbo nuu;

r). ecnu nocrne nepeBoda W3 XWUMOTO MOMELLEHUSI B HEXMUNOe MOMeLleHne
NCKITF0YeHa BO3MOXXHOCTb

AOCTyna C UCMNosfib30BaHMEM MOMELLEHUI, obecrnedmBatoWwmnx AOCTYN K XKUMbIM
NMOMELLEHUAM;

A). ecnn npu nepeBoA4e KBApPTMPbl B MHOrOKBApPTUPHOM [OOME B HEXuroe
nomeLleHne He cobnogeHsl cnegyowme TpedoBaHus:

- KBAapTUpa pacrnosnoXeHa Ha NepPBOM 3Taxe yKa3aHHOro A0Ma;

- KBapTUpa pacrnosfioXeHa Bbille MEepBOro 3Taxa YyKa3aHHOro [oma, Ho
NOMELLEHNS, PacCMONIOXXEHHbIE HENnocpeacTBEHHO MNOA KBaApPTUPOW, NepeBoaMMON B
HEeXWIoe NnomMeLLeHne, He ABASAITCA XUMNbIMU;

€) Takke He JonycKaeTcs:

- NepeBOA XUIoro NoMeLLeHns B HAaeMHOM OMe COLUNanbHOro UCNosib30BaHUS B
HEeXMroe NomMeLLeHNe;

- NepeBO XNMOro NOMELLEHUS B HEXMUITOe NOMeLLeHME B LensiX OCYLeCTBEHNS
PENUrMo3HON OeATENbHOCTY;

- NEPEBOA HEXMIOIO NOMELLEHNS B XXWUIOEe NMOMeELLEeHne, ecrn Takoe NoMeLLeHne
He oTBe4vaeT TpeboBaHMsIM, yCTaHOBIEHHbIM [locTaHoBneHnem [lpaButensctea PO
oT 28 aHBapsa 2006 r. Ne 47

«O6 yTBepxaeHumn MNonoxeHns o0 NPU3HaHMM NOMELLIEHNS XXUINbIM NMOMELLIEHNEM,
XUNOro MOMELLEHUST HenpurogHbiIM  Ans NPOXWMBaHUS, MHOIOKBaApTUPHOro goma
aBapuiHbIM 1 NoASIEXaLUMM CHOCY UMW PEKOHCTPYKLMU, CaA0BOro 4oMa XusbiM JOMOM
M XKUMoro goma cagoBbiM OOMOM» WM OTCYTCTBYET BO3MOXHOCTb obecneunTb
COOTBETCTBME TAKOro NoMeLLEHNS] YCTaHOBIEHHbIM TpeboBaHMSM.

3) HecoOTBETCTBUS MNPOEKTa nepeycTpoucTBa U (Mnv) nepensaHnpoOBKM
nomMeLleHnsa B MHOroKBapTMpHOM AoMe TpeboBaHMsM 3akoHO4aTeNbCTBA.



HenonyyeHne wnm HecBOEBPEMEHHOE MONlydeHWEe [OOKYMEHTOB, YKa3aHHbIX B
nyHkTe 2.6.1 agMWHUCTPATUBHOIO perfnameHTa M 3anpoOLUeHHbIX B rOCy4apCTBEHHbIX
opraHax, opraHax MeCTHOro camMoyrnpaBrieHns U N0ABEAOMCTBEHHbIX rOCYAapCTBEHHbIM
opraHaMm WnuM opraHam MEeCTHOro CamMoOyMnpaBfieHUs OpraHuM3auusix, B pacrnopsiKeHum
KOTOPbIX HaxoOATCHA yKa3aHHble AOKYMEHTbl, HE MOXET ABNATbCSA OCHOBaHMEM OIS
OTKasa B MNEpPeBOOE >XMITOMO0 MOMELLEHUS B HEXWUIOEe MOMELLEHNE WU HEXWUIIOro
MOMELLIEHNS B XKMIOE NOMELLEHNE.

2.9. MNepeyeHb ycnyr, KOTOpble ABNATCA HeObXoaNMbIMK N 06A3aTENbHBIMU 45
NpeaoCTaBNeHNa MyHMUMNANbHOW YCMyrin, B TOM YMCNe CBeAeHUs O [OKyMeHTe
(BOKymMeHTax), BblgaBaeMoOM (Bbl4aBaeMbIX) OpraHuM3aumamu, ydacTBylOLMMK B
npeaocTaBNeHNN MyHULMMNANBLHON YCNyru.

YCner, KOTOpblE  ABJIAKOTCA HeoOxoauMbiMMn KN obsa3aTenbHbIMKM  ANS
npengocrtaBneHnd MyHUUn nanbHOM YCIyru:

1) ycrnyra no  noarotoBke — Mpoekta  nepeycTtpomctea UM (uUnu)
nepensiaHMpPOBKM NEPEBOANMOrO NOMELLEHUS (B Criydae, ecnu NepeycTponcTeo u (Mnu)
nepennaHvpoBka TpebytoTcs Ana obecneyvyeHns MCNonb30BaHNSA TAKOro NOMELLEHUS B
KayecTBe KUITOro Ui HEXMMOro NoMeLLeHns);

2) odhopmMneHMe [AOKYMeHTa, YyOOoCTOBepsiowero npaea (MNOIHOMOYMS)
npeacrasutend, B Cryvae, ecnv 3a npegoctaBreHneM ycrnyrn obpawaeTcs
npeacTaBuUTENb 3asBUTENS;

2.10. lNMopsagok, pasmep N OCHOBaHUA B3MMaHUA rocy4apCTBEHHOW MOLSTMHBI NN
WMHOW NnaTbl, B3UMaAeMOoK 3a NpegocTaBfieHne MyHULMNanbHON yCnyru.

lMpegocTaBneHne MyHUUMNANbHOM  YCNyrM  ocyllecTtBnsieTcs  GecnnaTtHo,
rocygapcTtBeHHasi MoLMHa He ynnaymMBaeTcs.

2.11. lNMopsagok, pasMep M OCHOBaHWA B3MMaHUA NNaTbl 3a nNpegocTaBrieHue
yCryr, KOTOpble SBSKTCA HeobxoaMMbIMM M 0Bs3aTenbHbIMU ONS NpefocTaBneHus
MYHULMNANbHOW YCNyrn, BKIto4aa nHopMauuio 0 MeToauke pacyeta pasmepa Takoun
nnaTthbl.

Mopsigok, pasMep M OCHOBaHUS B3MMaHWUA NNaTtbl 3a NPeAoCTaBMeHWe YChyr,
yKa3aHHbIX B NyHKTe 2.9HacCTOsILLEero agMMHUCTPaATUBHOIO pernameHTa, onpeaensieTcs
opraHv3aumsiM1, NPeaoCTaBMSALLMMK AaHHbIE YCIYIW.

2.12. MakcManbHbI CPOK OXMOaHWs B o4depean Mpu nogadye 3anpoca O
npeaocTaBneHUN rocygapCTBEHHON WM MyHUUMMANbHOW YCNyrn M MNpu MOnyYeHun
pesynbTaTa npeaocTaBneHus FocyAapCTBEHHOW UM MyHULIMNANbHOWM YCryru.

MakcumanbHbIi  CPOK  OXMAAHWS B ovepean npu nogaye 3asdBrneHuss O
npegocTaBNeHnM MyHULMNANbHOW YCrAyru v npu NonyvYeHun pesynbtata OaHHOW
MYHUUUNANbHOW YCNyrn He AOSDKEH NpeBbiwaTbh 15 MUHYT.

2.13. Cpok ® nopsagok pernctpauumn 3anpoca 3asiBuTenss 0 npegocTaBrieHumn
rocygapCTBeHHOM NN MyHULIMMANsHOM YCNyru.

3asBneHne o npenocrtaBlieHnn MyHI/ILI,l/II'IaJ'IbHOI‘/'I ycnyru, npencraBjieHHOe
3asBUTENEM NNYHO NMBO ero npeacraBuTenieM, perncTtpmnpyetcda yrnoriHOMOYEeHHbIM
OpraHomMm B Te4eHune 1 pa6oqero OHA C AaTbl NOCTYNINEeHNA Takoro 3adBJieHNA.

3asiBneHne O npeaocTaBneHuM MyHUUUNAnNbHOM YCnyru, npeacTaBfeHHoe
3agsutenem nuMbo ero  npeactasutenem  4yepes  MOL,  peructpupyetcs
YNOSTHOMOYEHHbLIM OpPraHoM B AeHb nocTynneHuns ot MoL.



3adaBneHne, nMoOCTynuBLIee B 9NeKTpoHHou dopme Ha ENrY, PMATY
perncTpupyeTcss ynosIHOMOYEHHbIM OpraHOM B [€Hb €ero MOCTYNSfeHUst B Crnyyae
OTCYTCTBMSI aBTOMaTUYeCKON perucTpaumm 3anpocos Ha EMNTY, PMTY.

3asBneHue, noctynmeLlee B Hepabouee Bpems, perncTpupyeTcs
YNONIHOMOYEHHLIM OpraHoM B MepBbIM paboynn OeHb, crneaylwmin 3a OHeM ero
nosly4yeHus.

2.14. TpeboBaHus K  MOMeLweHUAMm, B KOTOpbIX  MpenoCcTaBfigTCA
rocygapCcTBeHHble W MyHUUMNanbHble YCNyru, K 3any oXuaaHus, mectam [nns
3anofIHeHNA 3anpocoB O MPefoCTaBfeHUM roCyAapCTBEHHOM WU MYyHUUMNANbBHON
ycnyru, vMHGOPMauUMOHHLIM CTeHaM C obpasuamm UX 3anosIHEHUS U NepevyHeEM
AOKYMEHTOB, HeobXoguMbIX ANs MpeaocTaBfeHUs KaXaon rocyaapCTBEHHOM WK
MYHMUMNANbHOW YCNyru, B TOM 4ucne K obecneyeHno OOCTYNHOCTU ONs MHBANuAoB
yKa3aHHbIX 060BEKTOB B COOTBETCTBUM C 3aKoHoAaTeNbLCTBOM Poccunckon depepaumm o
coumanbHOM 3almMTe NHBaNMOoB..

2.14.1. NomelyeHmns YNONMHOMOY€EHHOro opraHa ans npenocTaBfeHns
MYHUUMNANbHOM YCRyrn pasMellarTcss Ha NepBoM dTaxe 34aHus, obopyaooBaHHOro
OTAENbHbIM BXOAOM, NMBO B OTAENbHO CTOSLWEM 34aHum Ans cBobogHOro gocrtyna
3assutenen. lNepegsmxeHne No NOMeLLEHUSM YNONIHOMOYEHHOrO opraHa, B KOTOPbIX
NPOBOANTCA NPUEM 3asaBfeHUs N JOKYMEHTOB, He JOJMKHO co3faBaTb 3aTpyaHEHUN Ons
N1y ¢ orpaHNYeHHbIMU BO3MOXHOCTAMM 300POBbS.

Mpwn pacnonoXeHun NMoMeLleHUs1 YNoNMHOMOYEHHOTO OpraHa Ha BEpPXHEM aTaxe
cneumanucTbl YromHOMOYEHHOro opraHa o6si3aHbl OCYLLECTBNSATb NPUEM 3asiBUTENENn
Ha NepBOM 3Taxe, ecfv Mo COCTOSIHWIO 340POBbS 3asiBUTENb HE MOXET MOAHSATLCS NO
necTHuLe.

Ha Tepputopun, npunerawowen K 30aHAO  YNOSTHOMOYEHHOrO  OpraHa,
OpraHu3ylTCs MecTa A4S NapKOBKM aBTOTPAHCMNOPTHbLIX CPeAcTB, B TOM 4Yucie MecTta
AN NapKOBKWU aBTOTPAHCMNOPTHbLIX CPeAcTB MHBaNuaoB (He meHee 10 NpoLEeHTOB MeCT,
HO He MeHee OAHOro mecrta), AOCTyn 3asiBUTENen K NapkoBOYHbIM MecTaM SBsieTcs
BGecnnaTtHbIM.

MNMomelLeHne yNoNMHOMOYEHHOIO opraHa Ans npuema 3asiButeneit obopyayetcs
MH(OPMAaLMOHHBIMM  CTEeHOAMW, Ha KOTOpbIX pasMellaeTcss opMa 3asBleHusi C
obpasuom ee 3anofiHeHWss W nepeyeHb [AOKYMEHTOB, HeobGXoauMmbIX — Ans
npeaocTaBneHnst MyHULMNAnbHOW YCryru.

MomelieHnsl, B KOTOPbIX OCYLLECTBMSAKTCA AENCTBMS NO MNpPeaocTaBeHnto
MyHUUMNanNbHOM ycnyri, obecneynMBaloTCA KOMMbKOTEPAMKU, CpPeacTBaMM CBA3W,
BKMOYAsA JOCTYN K WHAPOPMAUUOHHO - TeNneKOMMYHUKaLMOHHOW ceTu «W/HTepHeT»,
OPITEXHUKOWN, KaHLeNApCKNMU NPUHaAEXHOCTAMN, MHAOPMaLNOHHbLIMU n
CrpaBOYHLIMM  MaTepuanamu, HarnsagHon uHdopmaumen, CTynbsSMU U CTONaMmu,
cpeacTBaMM  MOXapOTYLWEHUss W OMNOBELEHMS O BO3HWKHOBEHUM Ype3BblHanHOM
cuTyauuu, OOCTYNOM K PerMoHarbHOW CUCTEME MEXBEAOMCTBEHHOIO 3N1EKTPOHHOro
B3aMMOAENCTBUS, a Takke obecneunBaeTcs AOCTYMHOCTb ANSA MHBANMOOB K yKa3aHHbIM
nomMelleHnsmM B COOTBETCTBUM C 3akoHogaTenbcTBoOM Poccurckon Pepgepauum o
couunanbHOM 3almTe NHBaNMaos.

3an oxupaHusi, mMecta AN 3anofiHeHMsI 3anpocoB W Mpuema 3asBuTenen
obopyayrTCs CTYNbAMU, N (UNK) KPeCENbHBIMU CEKLUUAMU, U (MNN) CKAMbSMM.



MHpopmaunoHHble MaTepuansl, npefHasHayeHHble Ans  MHMOOPMUPOBaHUS
3aaBuUTENnen O nopsake NpefocTaBrieHns MyHUUMNANbHOW yCnyrn, pasMeLLaroTcs Ha
MHPOPMALMOHHBIX CTEHAAX, PacnonoXeHHbIX B MecTax, obecneuymBaromx SOCTYN K
HUM 3asaBUTENEN.

NHopmaumoHHble MaTepuanbl, NpeAHasHavyeHHble Ans UHOPMUPOBaHUS
3asBUTENENn O NOpsSiAKE NpPeaoCTaBEHUST MyHUUMNAnbHOW YCnyru, pasMeluarTcsl Ha
MHOPMAaLMOHHbIX CTEHAAX, PacrionoXeHHbIX B MecTax, obecneymBatowmx AOCTyn K
HUM 3asiBUTENEN, 1 OOHOBNSATCSA NPU M3MEHEHUN 3aKOHOOATENbCTBA, PErynMpYLLEro
npenocTaBneHne MyHUUMnansHOM YCnyru, U CNpaBoYHbIX CBEAEHUA.

MHpopmMaLumoHHbIe cTeHabl OOMKHbI pacnoniarateCqd B MecTe, AOCTYMNHOM Afis
npocmoTpa (B TOM Yncne npu 60MbLLOM KONMYECTBE NOCETUTENEN).

2.14.2. Ana obecnevyeHnss OOCTYMHOCTM MOMyYEHUSs MYHULMNANbHON YCnyru
ManoMobunbHbIMU  TpynNnamMu  HaceneHuss 34aHUs U COOPYXEHWUs, B KOTOPbIX
oKasblBaeTcsl ycnyra, obopyaytTcss cornacHo HopmaTuBHbIM TpeboBaHuam «Crll
59.13330.2016. CBog npaBun. [OCTynHOCTb 34aHUN U COOPYXEHUn Ans
ManoMobunbHbIX rpynn HaceneHus. AkTyanuanpoBaHHas pepakums CHwull 35-01-
2001».

B kabuHeTe no npuemy ManoMoOWUSibHbIX TPYMM HaceneHus UuMeeTcs
MeAMUMHCKass  anTtedka, nutbeBass Boga. [lpy  HeobGXxoauMOCTM  COTPYAHMK
YNOMITHOMOYEHHOIO OpraHa, OCYLECTBASAWMA MpUeM, MOXeT Bbi3BaTb KapeTty
HEOTNOXHOW CKOPOW MOMOLLN.

Mpun obpalleHnn rpaxxgaHmHa ¢ HapyLweHUs MmN OYHKLUI ONOPHO-ABUIraTeNbHOro
annapata paboTHMKM YMONMHOMOYEHHOrO OpraHa npeanpuHMMalroT — cregyroLme
ONENCTBUS:

- OTKPbIBAOT BXOAHYH [OBEPb W MOMOralwT rpaxgaHuHy GecnpensiTCTBEHHO
NnoceTUTb 34aHMe YNONMHOMOYEHHOro OpraHa, a Takke 3apaHee npeaynpexaatwT o
CYLLECTBYHOLLMX Bapbepax B 34aHUW;

- BISICHAIOT LEeNb BM3UTa rpaxgaHWHa UM COMPOBOXAAKT ero B kabuHeT no
npuemy 3asiBNeHusl; MOMOratT rpaXXgaHWHy CecTb Ha CTyn UMM pacrionaratoT Kpecro-
KOJISICKY Y CTONa HanpoTUB creumanucTa, OCyLLECTBIISOLWErO Npuem;

- COTPYOHMK YMONTHOMOYEHHOTO OpraHa, OCYLUECTBNSIOWMIA Npuem, npuHMMaeT
rpaxgaHvHa BHE oOYepeau, KOHCYNbTUPYET, OCYLUECTBNSIET MNPUEM 3asiBieHUs C
HeobXoaNMbIMU OOKYMEHTaMu, OKa3blBaeT MOMOLLb B 3arnofiHeHUM GraHkoB, KonvpyeT
[OKYMEHTbI;

-MO  OKOHYaHUW NPEeLOCTaBMEHUss  MyHULUMMNANbHOW  YCNyrM  COTPYAHMK
YNONIHOMOYEHHOIo opraHa, OCYLLECTBNSALWNIA NpueM, MOMOoraeT rpaxaaHuHy NOKMHYTb
kabUHeT, OTKpblBaeT ABEpPMW, COMPOBOXOAET rpaxaaHMHa OO0 BbIXxOAa M3 34aHus U
nomMoraeT NMOKWHYTb 34aHue; nepedaeT rpaxgaHnHa ConpoBOXAALWEMY NULY UMK Mo
€ro XenaHuto Bbi3blBaeT aBTOTPAHCMOPT M OKa3blBaeT COAENCTBUE NPU ero nocagke.

Mpn  obpalweHun rpaxaaH C  HegocTatkamu  3peHnss  paboTHUKK
YNONTHOMOYEHHOro OpraHa npeanpuHMMatoT crieayloLne AeicTBus:

- COTPYOHMK YMONTHOMOYEHHOIO OpraHa, OCYLUECTBNSOWMIA Npuem, npuHMMaeT
rpakgaHMHa BHe o4vepean, MOMOraeT COPUMEHTMPOBAaTbCs, CEeCTb Ha  CTyn,
KOHCYNbTUPYET, BCNyX MPOYMTbIBAET [AOKYMEHTbI W pganee no HeobxoaMMocTu
npou3BoanUT uX Bblaady. lMpy o6LWEHMM C rpaKOaHWHOM C HeaocTaTkamu 3peHust
HeobXxoaMMo obLaTbCsA HeNnocpeaCTBEHHO C HAM CaMUM, a HE C CONMPOBOXAaoLWUM ero



nuuom, B 6ecege nonb3oBaTbCs OObIMHOM Pa3rOBOPHOM NEKCUMKOMW, B MOMELLEHUM HE
cnenyeTt oTXOAUTb OT Hero 6e3 npeaynpexaeHus;

- COTPYAHUK YMNOSTHOMOYEHHOro OpraHa okasblBaeT [MOMOLWb B 3anofiHEHUN
6GnaHkoB, KonNupyeT Heobxoanmble OOKYMEHTbI. [0ns nognucaHus 3asiBneHust nogBoanT
NINCT K aBTOPYYKE rpakaaHuHa, momoraeT COpMeHTMpoBaTbCS U noanucatb 6naxk. Mpu
HeoBX0aMMOCTM BbI4AKTCA NAaMATKM AN cnaboBnaaLwmx ¢ KPYnHbIM LWPUGTOM;

-NO0  OKOHYaHUW MpefoCTaBfeHnd  MyHUUMNAanbHOW  YCNyru  COTPYOHUK
YNONTHOMOYEHHOIO OpraHa, OCyLeCTBASALWNA NPMEM, MOMOraeT rpaxgaHuHy BCTaTb CO
CTyna, BbITM N3 KabnHeTa, OTKpbIBAET ABEPU, CONPOBOXAAET rpaXKaaHMHa K BbIXOAY M3
34aHnd, U NPOBOXAET Ha ynuuy, 3apaHee NpeaynpeanB NOCETUTENSA O CYLLECTBYHOLLMX
Gapbepax B 34aHuW, nepedaeT rpaxaaHuHa COMpoBOXAAKLWEMY §nuly unM no
XenaHuio rpaXxgaHvHa Bbi3blBaeT aBTOTPAHCMOPT.

Mpw obpalleHnn rpaxaaHnHa ¢ gedektamm crnyxa paboTHUKM YNONTHOMOYEHHOMO
opraHa npeanpuHUMaloT cregyroLume AeNCTBUS:

-COTPYOHUK YMNONMHOMOYEHHOrO OpraHa, OCYLECTBISIWNA NpueM rpaxgaH C
HapyweHneMm crniyxa, obpallaeTcs HenocpenCcTBEHHO K Hemy, crpalmnBaeT O Lenu
BM3WTaA M AaeT KOHCYMbTaLM pas3MepeHHbIM, CMOKOWHbIM TEMMOM peyu, nNpu 3TOM
CMOTPUT B NMLO NOCETUTENS, NOBOPUT ACHO, CrioBa LOMNOSHAET MOHATHBIMU XeCcTaMu,
BO3MOXHO 06LLeHne B NMCbMeHHON dhopMe nNMbo Yyepes nepeBoaymKa XXeCTOBOro A3blka
(cypoonepeBo4uka);

- COTPYOHUK  YMNONIHOMOYEHHOr0  OpraHa, OCYLLeCTBNAOLLNIA npuem,
oKasblBaeT MOMOLWb M COOENCTBME B 3anosfiHeHUM OnaHKOB 3asiBNEHWUN, Konupyet
Heobxo4MMble AOKYMEHTHI.

2.14.3. TpeboBaHmss K KOMCOPTHOCTM UM  AOCTYNHOCTU NpeaocTaBneHus
rocygapcteseHHoun ycnyrn B MOL| yctaHaBnusatoTca nocraHoBreHneMm lNpasutenscrea
Poccuinckon depepaunm ot 22.12.2012

Ne 1376 «O6 ytBepxaeHun [lpaBun  opraHusauun  OeATeNbHOCTU
MHOIOYHKLMOHANbHbIX LeHTpOB npenocTaBneHns rocy4apCTBEHHbIX n
MYHMLUMNANbHbIX YCyr».

2.15. lNokasaTenun JOCTYMHOCTU N Ka4yeCTBa MyHULMNANbHOW YCITyTrn.

KonnyectBOo B3aMMOOENCTBUMA 3adABUTENS C COTPYAHWKOM YNOSIHOMOYEHHOro
opraHa npv NpegocTaBneHnn MyHULMNAanbHOW ycnyru - 2.

MpoaomKknTenbHOCTb B3aMMOOEeNCcTBUN 3aaBuTend c COTPYOHMKOM
YNOSTHOMOYEHHOIO NpY NpeaoCTaBNeHUM MyHUUMNANbHON yCnyrn - He 6onee 15 MUHYT.

Bo3MOXHOCTb ~ nonyyeHuss  MHopMauum O  Xo4e  NpeaocTaBreHus
MyHUUMNAnNbHOMW YCnyrM, B TOM YMUCNie C WCMONb30BaHMEM WHEPOPMALIMOHHO -
TENEeKOMMYHUKALMOHHbIX TEXHOMOTUIA.

2.15.1. HbIMM nokasaTensAMM KayecTBa W [OOCTYNHOCTM NPeAoCTaBreHUs
MYHULMNANbHOM YCNYrn SIBNSIIOTCS:

PacnonoXeHHOCTb nomeLleHnmn YNOJIHOMOYEHHOIo opraHa, npegHa3Ha4eHHbIX
ana npepoctaBiieHnd MyHI/ILI,I/II'IaJ'IbHOI7I ycnyrn, B 30HE AOOCTYMNMHOCTM K OCHOBHbIM
TPAHCNOPTHbIM MarncTpandam,

CTeneHb MHMOPMMPOBAHHOCTN 3asiBUTENd O Mopsake npefocTaBrieHus
MYHMUMNANbHOW ycnyrn (AOCTYNHOCTb MHGOPMauMm O MyHUUMNAnbHOM ycnyre,
BO3MOXHOCTb Bblbopa cnocoba nonyvyeHms nHgpopmaumm);



BO3MOXHOCTb Bblbopa 3asButenem ¢opm obpalleHuss 3a noryyYeHvem
MYHULMNANbHOM YCIyru;

AOCTYNHOCTb ObpallleHnst 3a NpeAoCTaBNeHNEM MyHUUMNAnbHOW yCryru, B TOM
yucne Ans nNuL ¢ orpaHUYeHHbIMU BO3MOXHOCTSIMU 300POBbS;

CBOeBpPEMEHHOCTb NMpeaocTaBJieHnA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyrn B COOTBETCTBUUN CO
CTaHOapTOM ee npeaocTtaBlieHUd;

cobrnofeHne CpOKOB NPeAoCTaBMeHUss MyHUUMNAnbHOM YCRyrM U CPOKOB
BbIMOSIHEHMST aAMWHUCTPATMBHbLIX Mpouedyp Npu MNpefocTaBfieHnn MyHULMNanbHOWM
ycnyru;

BO3MOXXHOCTb nonyyvyeHuA I/IH(bOpMaLI,VII/I 0] xopge npeaocrtaBlieHUA
MyHMLLMHaﬂbHOVI ycnyru; OoTcyTtcreBume 000CHOBaHHbIX xanob co CTOPOHbI 3aABUTENA

no pesynbTtaTaM NpeaoCTaBreHus]
MYHULMNANbHON YCnyru;

OTKPbITBIN O0CTYN Ons 3asBuTenien K WMHopMaumm O nopsagke WM CpoKax
NpeaocTaBneHNa  MyHUUMNanNbHOW  ycrnyrn, nopsigke obxanoBaHust  OENCTBUN
(6e3pencTBms) ynorITHOMOYEHHOrO OpraHa, pykoBoAMTENs YMNONIHOMOYEHHOro opraHa
nnbo cneymnanucta ynosIHOMOYEHHOIo OpraHa;

HanMuMe HeobXoOAMMOro M [OOCTaTOYHOrO  KONMMYecTBa  CheuuanvcToB
YNOIHOMOYEHHOro OpraHa, a Takke NOMELLEHWUA YNONHOMOYEHHOro opraHa, B KOTOpbIX
OCYLLIECTBNSIETCSA NPUEM 3asIBIEHWUIA U JOKYMEHTOB OT 3asiBUTENEN.

2.15.2. YNONHOMOYEHHbIM OpraHoM obecneynmBaeTcsi Co3faHve WHBanvaam u
MHbIM ManoMOOWNbHBLIM FpynnaM HaceneHusl Ccrneaylwmx YCroBUA [OCTYNHOCTU
MyHUUMNAnNbHOMW YCNyrM B COOTBETCTBUM C TpeboBaHUSIMM, YCTaHOBIEHHbLIMU
3akoHoAaTeNbHbIMU U MHLIMW HOPMATUBHbLIMW NPABOBLIMWU aKTaMu:

oKasaHve uHBanugam nomoLuun, Heobxoanumoun Ana nonyyYeHuss B JOCTYNHOW Ans
HUX popme nHdopmaumm o npasunax NpegocTaBneHns MyHULMNansHoOn ycnyru, B TOM
yucrie 06 odopMneHun HeobxoauMbIX ANA MOMyYeHUs MyHUUUNanbHOW YyCryru
[OKYMEHTOB, O COBEpPLUEHUM UMW  ApYrMX HeobxoAuMblX —Ans  MOnyYeHWs
MyHUUMNAaNbHOW yCcnyru 4eUCTBuK;

npedocTaBreHMe  MyHUUMManbHOW  yCrnyrM uMHBanuMgam Mo Crnyxy, npu
HeobX0AMMOCTN, C  WCMOMb30BaHMEM PYCCKOTO JKECTOBOro  fA3blka, BKIoYas
obecneyeHune gonycka B MOMELLeHVE cypaonepeBoaymka, TMIocypaonepeBoaYmKa;

oKasaHve nOMOWM WHBanMaam B npeogosieHun ©HapbepoB, MeLualoLwmx
NOSTYY4EHMIO MYHULMNANBHOW YCAYrn HapaBHe C ApYrMMu nuuamMu.

2.15.3. NMpn  npepocTtaBrieHUn  MyHMUMMANbHOW  yCnyrm  B3aMMoJewncTsue
3aaBUTENA CO CNeunanmcToM ynorTHOMOYEHHOro opraHa OCyLLeCcTBNSeTCs npu NMYHOM
obpalleHun 3aasutens:

ana nonyyvyeHus I/IHd)OpMaLI,I/II/I no BOrMpocCaM npenocrtaBlieHnA MyHI/ILI,I/lI'IaJ'IbHOIZ

ycnyru; ond nogadun 3adasrieHna n AJOKYMEHTOB;



Ansi NonyyYeHus Hopmaumm o0 xoae NPeaoCTaBreHns MyHULMNANbHOW YCryru;
AN NonyyYeHus pedynbTaTa NPeaoCTaBNeHUss MyHULMMNANbHOWM YCIyTu.

MpodoMmKUTENBHOCTL  B3aMMOAEWCTBUS  3asiBATENS  CO  ChleuuanvcTom
YNOSTHOMOYEHHOIo OpraHa He MOXeT NpeBbIWaTb 15 MUHYT.

2.15.4. MNpepgoctaBneHne myHuuunansHoun yenyrm 8 MOLL Bo3aMoXxHO npu Hanu4mm
3aKIMOYEHHOro CormnalleHs 0 B3aMMoLenCcTBUN MeXAy YNONHOMOYEHHbIM OpraHoMm U
MoLl.

YNOnMHOMOYEHHbI opraH obecneynBaeT WHGOPMUPOBaHME 3asiBUTENEN O
BO3MOXHOCTU MOSyYEHMS MyHUUMNanbHOM ycnyrm Ha 6ase MOL. B cnyyae nogaum
3asBreHns 0 npegocTasfieHMM MyHuuunanbHon ycnyrm B MOLl HenocpeacTBeHHoe
npegocTaBneHne  MyHUUMNanbHOW  YCNyrM  OCYLLUECTBIISETCA  YNONMHOMOYEHHbIM
opraHowm.

2.16. IHble  TpeboBaHMsl, B TOM u4uCne YyuyuTbiBalOWME OCOBEHHOCTMU
npegocTaBneHns MyHUUUNAanbHOM YCIYrM MO SKCTEepPpUTOpPUanbHOMY MNPUHLMNY U
0COBEHHOCTN NpeaoCTaBNEHNS MyHULMNANBHOW YCNYrn B 3N1IEKTPOHHON hopMe.

2.16.1. 3asgBuTenb npeacrtaBndeT [OKYMEHTbl B OpraH, OCYLLeCTBSIOLWMI
nepeBo MOMELLEHNA, N0 MeCTy HaxoXOeHus NepeBOoAUMOro  MnoMeLleHuns
HenocpeacTBeHHO nnbo 4yepes MOLL B cooTBeTCTBUM C 3aKMOYEHHbIM UMW B
ycTaHoBrieHHoM [paButenbctsom Poccurckon depepauumm nopsigke corralleHnem o
B3aUMOOENCTBUN.

2.16.2. 3asBuTenb BnpaBe obpaTUTbCA 3a NpeaocTaBfeHWEM MYyHULMNanbHOM
ycriyrm M nogatb  LOOKYMEHTbl, YyKa3aHHble B nNyHKTe 2.6.1 HacTtoswero
aAMWHUCTPATMBHOIO perfnaMmeHTa B 9NekTpoHHou dopme 4epes ENMMY, PMY c
NCMNONb30BaHMEM 3SIEKTPOHHbLIX JOKYMEHTOB, NOLMUCAHHbIX 3NIEKTPOHHOM MOAMNUCHIO B
cooTBeTCTBUKN C TpeboBaHuamn dPepepanbHoro 3akoHa ot 06.04.2011 Ne 63-®3 «O6
3NEeKTPOHHOM NOAMNCK Y.

YNonHOMoYeHHbI opraH obecneunBaeT WHGPOPMUPOBAHME 3asiBUTENEN O
BO3MOXHOCTU NONyYeHNs MyHuumnansHon ycnyrn yepes ENMrY, PIry.

O6paweHue 3a ycnyron vyepes ENMMY, PITY ocywectBnseTca nyTemM 3anofiHEHUS
WHTEepaKkTUBHON dopMbl 3asiBneHus (popMMpoBaHMA 3anpoca O npeaocTaBfieHuun
MYHMUMNANbHOW YCRyrn, cogep)kaHne KOTOporo cooTBeTcTByeT TpeboBaHMAM hOpMbI
3asiBrieHNs1, YCTAHOBSIEHHOM HACTOALWMM agMWUHUCTPATUBHBIM pernameHTom) (ganee -
3anpoc).

ObpauweHne 3asaBuMTENA B YMNOMHOMOYEHHLIM OpraH Yka3aHHbIM Ccrnocobom
obecneynBaeT BO3MOXHOCTb  HanpaBfeHWss W MONYyYeHUss  OAHO3HAYHOW U
KOH(pmnaeHumanbsHON nHpopMaummn, a Takke NPOMEXYTOYHbIX COOBLIEHUN U OTBETHOM
WHOpPMaUUN B 3IEKTPOHHOM BWUOE C MCMNONb30BaHWEM 3NIEKTPOHHOW MNOAMUCKU B
nopsgke, npeaycMoTpeHHOM 3akoHoaaTenbCcTBOM Poccuiickon egepauum.

2.16.3. Npn npepocTtaBneHMn MyHUUUNANbLHOW YCIYrn B 3MEKTPOHHOW (hopme
nocpeacteom ENIY, PII'Y 3assutento obecneunsaetcs:

-nonyvyeHne  uHopmauuMM O Mopsgke U cpokax — npefocTaBneHus
MYHULUMNANbHOW YCIyru;

-3anucb Ha npueM B YMOMHOMOYEHHbIN OpraH Ans noJadn 3asiBrieHus W
AOKYMEHTOB;

- bopMmpoBaHMe 3anpoca;

-NpUeM 1 perncTpaums ynorHOMOYEHHbIM OpraHoM 3anpoca U AOKYMEHTOB;

-nony4veHne pesynbTaTa NpegocTaBneHns MyHULUNanbHON yenyru;



-nony4yeHne CBeOEeHUN O X04€ BbINOSHEHMUS 3anpoca.

Mpwn HanpaBneHuMn 3anpoca MCMosnb3yeTcsl NPOCTas 3MeKTPOHHAsA NoANUChb, Npu
YCMOBWM, YTO NINYHOCTb 3asiBUTENS YCTAHOBMNEHA NPY aKTUBaLUWN Y4ETHOWN 3anncu.

3. CocTaB, nocneaoBaTefibHOCTb U CPOKU BbINOSTHEHUSA
aAMUHUCTPATMBHBIX Npoueayp (AeNcTBUN), TPeO6OBaHNA K NOPAAKY UX
BbIMOJSIHEHUSA, B TOM YUCIie 0COGEHHOCTU BbINOSIHEHMUA aAMUHUCTPAaTUBHbIX
npoueayp (aencTeumn) B aneKTpoHHoU popme

3.1. VcdepnbiBatoLwmin nepevyeHb agMUHUCTPaTUBHBIX Npoueayp

1)NnpyeM wn perncrTpaunsa 3asaBfeHns W [OKYMEHTOB Ha npefocTaBneHuve
MYHMUMNANbHON YCNyru;

2) hopMMpOBaHME N HaMNpaBrieHNE MEXBEOOMCTBEHHbLIX 3anpoCcOB B OpraHbl
(opraHusauun), ydacTBylollMe B MNpedoCTaBfeHUn MyHuuMnanbHoW ycnyru (npu
HeobXxoaMMOoCTH);

3)yBegomneHne 3asBuUTENs O MNpeacTaBfeHUn  OOKYMEHTOB UM (Unu)
nHopMauun, HeobxoguMmom  AOnNs NPOBEAEHWA  MNepeycTponctea w - (4nn)
nepennaHMpoBKN NOMELLIEHNSI B MHOTOKBapTUPHOM AOME;

4)NpuHATUE pelleHMs O nepeBoge wunu o0 OTKase B MNEepeBodEe KUIOTo
MOMELLIEHNSI B HEXXMIOE UM HEXMIOrO MOMELLEHMS B XUITOE NOMELLEHNE;

5)Bblgavya (HanpaBneHne) [OOKYMEHTOB MO pe3ynbTaTtaM nNpeaocTaBreHus
MYHULMNANbHON YCnyru.

Brok-cxema npegoctaBneHna  MyHUUMNanbHOW ycnyru npegcraBfneHa B

MpunoxeHun Ne 1 K HacTosIWeMY agMUHUCTPATUBHOMY PeErfaMeHTy.
3.1.1. Tllpuem wn pernctpauuss 3asiBfieHUss W  OOKYMEHTOB Ha

npegocTaBfeHne MyHUUMNansHOM yCnyru.

3.1.1.1. OcHOoBaHMEM Hauvana BbIMNOMIHEHUS aAMUMHUCTPATMBHON npouenypbl
SABMSETCA NOCTYNSieHMe OT 3aaBUTENS 3asBfiEHUS U AOKYMEHTOB, HEODXOOUMBbIX ASis
npeaocTaBfieHNa rocy4apCTBEHHOM YCRyru, B YNOMHOMOYEHHbIW opraH, EMI, PITY
nmbo yepes MOL.

3.1.1.2. MNpn nuyHOM oOOpalleHun 3aaBUTENS B  YNONTHOMOYEHHbLIA OpraH
cneumnanucT  YNOfIHOMOYEHHOrO oOpraHa, OTBETCTBEHHbIM 3a MpuveM U  Bblgady
AOKYMEHTOB:

yCTaHaBNMBaeT  JfIMYHOCTb 3aaBuUTeEns Ha OCHOBaHUN AOKYMEHTa,
YAOCTOBEPSAIOWEro €ero JINUYHOCTb, NpeAcTaBuUTENs 3asiBUTENS - Ha OCHOBaHUU
AOKYMEHTOB, yOOCTOBEPSIIOWNX €ero SIMYHOCTb U nonHomMounsa (B cnydae obpalieHus
npeacraBuTens);

npoBepdaeT CpoOK nencTems OOKyMEHTa, yaoctoBepAwuwero ero JNmM4yHoCTb WU
COOTBETCTBME OaHHbIX OOKYMEeHTa, yoocTtoBepAoLwero JindHOCTb, AaHHbIM, YKa3aHHbIM
B 3adBJieHUN O cornacoBaHunn nepeyCTp0|7|CTBa n (I/IJ'IVI) nepennaHnpoBkn NoMeLLeHns B
MHOIFokBapTUpHOM AOME U NPUNOXEHHbIX K HEMY OJOKYMEHTAaX.

B xope npunemMa OOKYMEHTOB OT 3adABUTENA WU YMNOJIHOMOYEHHOro MM nuua
cneuuanucTt, OTBETCTBEHHbIN 3a npmemM 1 Bblgavy JOKYMEHTOB, YOOCTOBEPAETCA, YTO.

1) TEKCT B 3asiBN€HNM O NepeBoae NOMeLLEHUS NoaaaeTcsl NPOYTEHWIO;

2) B 3asiBNEHUN O MepeBode MOMELLEHUS yKasaHbl pamMunvs, MMsl, OTYECTBO
(nocneagHee - Npu HanmuumMu) U3MYECKoro nuua nMbo HauMeHOBaHWE HPUONYECKOrO
nmua;



3) 3asBneHve O nNepeBoAe MOMELLEHUS MOAMUCaAHO 3asiBUTENEM  UIu
YNOSTHOMOY€EHHbIV NPEACTaBUTENb;

4) npunaratTtcs [OKYMEHTHbI, HeobxoauMble ans npeaocTaBneHns
MYHULMNANbHOW YCNyTu.

Mpwn ycTaHoBNeHUM aKTOB  OTCYTCTBMS  HEOOXOOMMbIX  [LOKYMEHTOB,
06513aHHOCTb MO MPEAOCTAaBMIEHUIO KOTOPbIX BO3MOXEHA Ha 3asBuTens, npwu
HECOOTBETCTBUM  MNPEACTaBfIEHHbIX  [JOKYMEHTOB  TpeboBaHWsIM  HACTOSILLEro
agMUHUCTPATMBHOINO pernameHTa - yBeOOMINsieT 3asiBUTENst O  BbISIBNEHHbIX
HegocTaTkax B NpPeACTaBMiEHHbIX OOKYMEHTax M npeanaraet NpUHATb Mepbl MO KX
yCTPaHEHMIO.

B cny4yae eciim 3adaBUTESNIb HacTamBaeT Ha MNMPUHATUN OOKYMEHTOB - NMPUHUMaET
npeacTtaBfieHHble 3adaBUTENIEM JOKYMEHThI.

B cnyyae ecnu 3asBUTENb CaMOCTOATENbHO pewun NpuHATL Mepbl Mo
YCTPaHEHUIO HedoCTaTKOB, MOCfle WX YCTpaHeHuss MOBTOPHO obpalaetcs 3a
npeaocTaBneHMemM MyHULMNANbLHOW yCnyri B Nnopsake, NpeayCMOTPEHHOM HacTOSLLUM
agMUHUCTPATMBHBLIM PErfaMEHTOM.

Mo OKOHYaHWM MpuemMa 3asiBfieHUs WU npunaraeMblX K Hemy [OOKYMEHTOB,
cneumanucT, OTBETCTBEHHbI 3a MPUMEM OOKYMEHTOB, BblAaeT 3asiBUTENO pacnucKy B
NONYyYEeHUN OT HEro AOKYMEHTOB, C YyKasaHWEM WX MepeyHst U aatbl UX MOfyyYeHus
YNONIHOMOY€EHHbIM OpPraHoOM, a TaKkKe C YyKa3aHMEM MepedHs AOKYMEHTOB, KOTOpble
OyayT nonyyeHbl N0 MEXBEAOMCTBEHHbLIM 3anpocaMm.

MakcrManbHbI CPOK BbINONIHEHUS aAMUHUCTPATUBHOWM Npoueaypbl No Npuemy u
permcTpaummn 3asiBfeHns o NepeBoae NOMELLEHUS U NPUMOXEHHbIX K HEMY JOKYMEHTOB
cocTaBnsieT 1 pabounii AeHb C MOMEHTa MOCTYNNEeHNUs 3asiBNEHUSI.

KpMTepMVI NPUHATUA pelleHndA: NocCTynfieHne 3asaBrieHnd o nepesoe rnomMmeLleHnaA
N NMPUNoOXeHHbIX K HeEMY JOKYMEHTOB.

Pe3yJ'IbTaTOM aﬂMMHMCTpaTMBHOﬁ npouenypbl AsndeTcd npuem n perncrtpauud
3asaBIieHnd O rnepesoae nomMmeweHnAa N NPUoXeHHbIX K HEMY JOKYMEHTOB.

NHdopmaums o npueme 3asiBNeHUst O NEPEBOAE NMOMELLEHMA U NPUNOXKEHHbIX K
HEMY OOKYMEHTOB (PUKCMPYETCS B CUCTEME SNEKTPOHHOIO AOKyMeHToobopoTa u (Mnn)
XypHane perncrpauum YnosITHOMOYEHHOro opraHa, mnocne 4ero nocTynuBLIne
[OKYMEHTbI NepefarTcsl OOJPKHOCTHOMY nuuy Ansi PacCMOTPEHUs U Ha3HavyeHus
OTBETCTBEHHOrO UCMOMHUTENS.

3.1.1.3. lpuem n peructpauus 3adBrneHns N OOKYMEHTOB Ha NpefocTaBrieHune
MYHULIMNANbLHOW yCryrn B (oopMe aNeKTPOHHbIX AOoKyMeHTOB Yepes ENNY, PITY.

[Mpn HanpaBneHun 3asBneHus 0 nepesofe NOMELLEHUS B 9NEeKTPOHHOW copme
(MpY HaNMYMM TEXHUYECKOM BO3MOXHOCTM) 3adABUTENO HEOOXOOMMO 3anofiHUTb Ha
EMry, PrY anekTpoHHyt ¢opMy 3anpoca Ha NpefoCTaBfieHMe MyHUuMnanbHOM
yCryru, NPUKPEnUTb K 3asiBIIEHNIO B 3NIEKTPOHHOM BUAE AOKYMEHTbI, Heobxoammble Ans
npegocTaBneHns MyHULMNansHOM yCnyru.

Ha EIMry, PMry pasmewaetca obpasey 3anofiHEHUA 3MEKTPOHHOW hOopMbl
3aaBneHunsa (3anpoca).



dopmaTHO-nornyeckasi npoBepka CHOPMUPOBAHHOIO 3asiBrieHUs  (3arnpoca)
OCYLLIEeCTBNAETCA aBTOMaTUYeCcKn Mnocrie 3anofiHeHNa 3asiBUTENeM KaKooro u3 nonewn
aneKkTpoHHOM doopMbl 3anpoca. [Npu BbISIBIEHUN HEKOPPEKTHO 3arofiHEHHOro Mnosis
3M1IeKTPOHHOM (POpPMbl 3anpoca 3asaBuUTeNb YBEOOMMHAETCH O XapaKTepe BbIABIEHHON
ownbKn 1 nopsgke ee ycTpaHeHus MOoCpPeAcTBOM MHAOPMAaUMOHHOIMO CoobLeHns
HenocpeacTBEHHO B 31IEKTPOHHOM (hopMe 3anpoca.

CneumanucTt, OTBETCTBEHHbLIN 3a npueMm w1 Bbloa4vyy OOKYMEHTOB, [pu
NOoCTynneHunn 3adaBneHna n JOKYMEHTOB B 3JIEKTPOHHOM BUAE:

npoBepsieT 3NeKTPOHHble 00pa3sbl JOKYMEHTOB Ha OTCYTCTBME KOMMbIOTEPHbIX
BUPYCOB M UCKaXXEHHOWN MHGOpMaLuK;

perncTpupyeT [OOKYMEHTbl B CUCTEME 3JIEKTPOHHOIO [JOKyMeHToobGopoTa
YNorIHOMOYEHHOro opraHa, B XXypHarne perucrtpauuu, B criydae OTCYTCTBUSI CUCTEMbI
3MEKTPOHHOIo A0KYyMeHTo060poTa;

dopMuUpyeT 1 HanpaenseT 3asBUTESIIO 3NIEKTPOHHOE yBeaoMeHne Yyepes ENMMY,
PMryY o nonyyeHun u peructpauum OT 3asBUTENs 3asiBfieHus (3anpoca) u Konuin
AOKYMEHTOB, B Criydae OTCYTCTBUSA TEeXHUYECKOW BO3MOXHOCTU aBTOMaTU4eCKOro
yBegomMmneHus 3asasutens dyepes EMry, Priry;

HanpasnqaeTt I'IOCTyI'IVIBUJI/IIZ nakeT OOKYMEHTOB OOJDKHOCTHOMY gy
YNoJIHOMOYEHHOIoO oOpraHa Alnd pacCMOTpeEHUA WU Ha3Ha4dYeHuAa OTBETCTBEHHOIO
UCMOJMHUTENA.

MakcumarnbHbI CPOK BbIMOMHEHUS aAMUHUCTPATUBHOW Npoueaypbl Mo npuemy u
pernctpauumn 3asBreHnsa o nepeBoge NoOMeLeHUs N NPUMOXKEHHbIX K HEMY JOKYMEHTOB
B (bopmMe 3NEeKTPOHHbIX AOKYMEHTOB cocTaBnder 1 pabounn [eHb C MOMEHTa
nony4eHus1 JOKYMEHTOB.

KpuTepuii NpUHSATUS peLleHuns: NoCTynmeHne 3asiBreHns 0 nepeBoae NoMeLLeHNs
N MPUNOXKEHHbIX K HEMY JOKYMEHTOB.

PesynbTaToM aaMUHUCTPaATUBHOW Npoueaypbl SBASETCs NpueM, permctpaums
3asiBNEeHMs1 0 NepeBoAe NOMELLEHUS U NPUITOXKEHHbIX K HEMY [OKYMEHTOB.

3.1.1.4.Mpn HanpaBneHUn 3asiBUTENIEM 3asiBNIeHUs W  OOKYMEHTOB B
YNOSTHOMOY€EHHbIN OpraH NOCPEeACTBOM MOYTOBOM CBS3M CMeunanmcT YNnosIHOMOYEHHOro
opraHa, OTBETCTBEHHbII 3a NpMeM U Bblaady AOKYMEHTOB:

npoBepsieT NPaBUITbHOCTb agpPecHOCTU koppecnoHaeHumn. OwmboyHo (He no
agpecy) mnpucriaHHble nNUCbMa BO3BpPALLATCA B OpraHvM3auuid MNOYTOBOWM CBSA3MU
HEBCKPbITbIMU;

BCKpbIBaeT KOHBEPTbI, MpoOBEPAET Hannyme B HUX 3adABJIEHUA U OOKYMEHTOB,
006513aHHOCTb MO npeagocTtaBNeHNI0 KOTOPbIX BO3J1I0XKEeHa Ha 3aABUTENA,

NpoBepSsIeT, YTO 3asiBEHMEe HanucaHo pasbopunBo, haMmunum, UMeHa, oT4ecTBa
(Npy HanuuuKn), HaMMeHoBaHWe, agpPec MecTa XUTEenbCTBa, agpPec MeCTOHaXOXAEeHUS,
HanucaHbl NOMHOCTbLIO;

NPOBOAMT MEPBMYHYIO MNPOBEPKY MPeACTaBMeHHbIX KOMUA [OOKYMEHTOB, WX
COOTBETCTBME AENCTBYIOLLEMY 3aKOHOAATENbCTBY, @ TakKe NPOBEPSIeT, YTO yKasaHHble
KOMWM 3aBepeHbl B yCTAHOBIEHHOM 3aKOHOAATENbCTBOM MOPSIAKE;



npoBepseT, YTO Konnn OOKYMEHTOB HE UMEIDT nospe>K1:|,eHv||7|, Hann4ne KOTopbIX
HEe no3BonAdAeT OAHO3HAa4YHO WCTOJIKOBATb MX copgepxXaHue, OTCYTCTBYHT MNOAYUCTKMU,
NPUNMUCKKU, 3a4EepPKHYTbIE CoBa, UcnpasneHnA.

MakcunmarbHbI CPOK BbIMNOMHEHUS aAMUHUCTPATMBHOW nNpoueaypbl MO npuemy u
pernctpauuun 3asBrieHust 0 nepesoe NOMeLLEeHUS U MPUNOXKEHHbIX K HeMY JOKYMEHTOB,
NOCTYNMBLUMX NOCPEACTBOM MOYTOBOM CBs3W, cocTaBndeT 1 pabounin geHb C MOMEHTA
nony4yeHust JOKYMEHTOB.

KpuTepuii NpuHSATUS peLlleHust: NoCTyneHne 3asiBreHns O NepeBoae NoMeLLEeHNs
N NPUNOXKEHHbIX K HEMY JOKYMEHTOB.

PesynbtaToM agMUHUCTPATMBHOM MpOLeAypbl SBNSIETCA NPUEM U perMcTpaums
3asiBNeHMs1 0 NepeBoAe NOMELLEHUS U NPUITOXKEHHbIX K HEMY [JOKYMEHTOB.

NHopmaums o npuemMe 3asiBNeHUst 0 NepeBoe NOMELLEHMS U NPUNOXKEHHbIX K
HEMY [OKYMEHTOB (PUKCUPYEeTC B CUCTEME JNEKTPOHHOrO [AOKyMeHToobopoTa
YNOSIHOMOYEHHOro OpraHa, B >XypHane perucrpauuu, B criydae OTCYTCTBUSI CUCTEMbI
3MNEKTPOHHOro AoKyMeHToobopoTa.

B OeHb perucrtpaumu 3asiBNeHuUst O NnepeBofe MNMOMELLEHUS U MPUIOXKEHHbIX K
HEMYy [OKYMEHTOB, CMeumanuct, OTBETCTBEHHbIN 3a NPUEM [OOKYMEHTOB, nepenaet
NOCTYNMBLLUME [OOKYMEHTbl [OMKHOCTHOMY NULY YMNOMHOMOYEHHOIO opraHa [Aans
PacCMOTPEHUSI U Ha3HAYEHUS OTBETCTBEHHOIO UCNONHUTENS.

3.1.2. dopmmnpoBaHue 1 HanpasreHne MeXBeJOMCTBEHHbIX 3aNpOCOB B OpraHbi
(opraHuMsauun), y4vacTByllMe B NpedoCTaBNeHUn MyHuuMnanbHon ycnyru (npu
HeobxoaMmMocCTn).

OcHoBaHMeM ana  Hayana aaMUHUCTPATUBHOWM  Mpoueaypbl  siBRsieTcs
HenpeaCcTaBneHne 3asiBuTenieM LOKYMEHTOB, NpeayCMOTPEHHbIX nognyHktamu 2, 3, 4
nyHKTa 2.6.1 HacCTOALEro agMMHUCTPATMBHOIO perfnameHTa.

[lOMKHOCTHOE NULIO YMONTHOMOYEHHOrO OpraHa Mpu MosfyYeHun 3asiBNeHust O
nepeBoae MOMELLEHNS N NPUNOXKEHHbIX K HEMY OOKYMEHTOB, NMopyyaeT crneuvanucty
COOTBETCTBYIOLLErO OTAENa NPOM3BECTU NX NPOBEPKY.

B cnyyae, ecnn cneumanuctom COOTBETCTBYOWEro otaena 6yaeT BbISBMAEHO,
4YTO B NepeyHe npeacTaBrfeHHbIX 3asBUTENeM LOKYMEHTOB OTCYTCTBYIOT [LOKYMEHThI,
npegycMOTpeHHbIe noanyHkTamu 2, 3, 4 nyHkTa 2.6.1 HacTosAwero agMUHUCTPaTUBHOIO
pernameHTa, nNpPUHUMAETCA  pelleHne O  HanpaBfeHUMn  COOTBETCTBYHOLLMUX
MEeXBeLOMCTBEHHbIX 3anNpOCOB.

Me>XBeOMCTBEHHbIE 3amnpoCbl HanpaBnSTCA B CPOK, He MpeBbllualowmnin 3
pabounMx [OHEeW CO [OHS perucTpaumMm 3asiBfieHuss O nepeBode MOMELLEeHUs WU
NPUNOXEHHbIX K HEMY JOKYMEHTOB OT 3asiBUTENS.

HanpaBneHne mMexBegOMCTBEHHbIX 3anpoOCOB OCYLLECTBNSAETCS B 3N1EKTPOHHON
dopmMe C UCNOSb30BaHNEM €ONHOWM CUCTEMbl MEXBEOOMCTBEHHOIO 3f1EKTPOHHOIO
B3aMMOAENCTBUA N NOAKITOYEHHON K HEN PErMoHanbHOW CUCTEMbI MEXBELOMCTBEHHOIO
3IEKTPOHHOr0 B3aUMOLENCTBUS.



Cneumnanuct cooTBeTCTBYyKOLWEro otaena, OTBETCTBEHHbIN 3a noaroToBKy
OOKYMEHTOB, 0643aH NPUHATDb Heobxoaumble Mepbl AnA nonyyvYeHnAa oTBeTa Ha
MeXBeOMCTBEHHbIE 3arpocChbl B YCTAaHOBJIEHHbIE CPOKW.

B cnyyae He nocTtynneHna oTBeTa Ha MeXBEOOMCTBEHHbIN 3anpoc, B CPOK
YCTaHOBJIEHHbIN NMYHKTOM 2.6.3 agMWUHUCTPATMBHOIO pernaMmeHTa npMHMMaroTCa Mepbl B
COOTBETCTBUM NOAMYHKTOM 3 nyHKTa 3.1 HacTosAwWwero agMUHUCTPATUBHOIO perfiaMmeHTa.

Kputepun NPUHATMSA peLLeHns: HenpeacTaBreHne [AOKYMEHTOB,
npeaycMOTPEHHbIX noanyHKTamu 2, 3, 4 nyHkTa 2.6.1 HacToSILLEro agMUHUCTPaATUBHOIO
pernameHTa.

Pesynbtatom agMMHUCTpPaTMBHOW Npoueaypbl SIBASETCA MoflydyeHue B pamkax
MEXBEJOMCTBEHHOIO 3fIEKTPOHHOIO B3aMMOAENCTBUA [AOKYMEHTOB (MX KOMWA Wnn
CBeAEeHUNn, coepxawmxca B  HUX), Heobxoaumbix Ana  NpeaocTaBneHuns
MyHMLMNANbHON ycnyrm 3aaBUTENIO, nm6o nony4yeHve MHopmauun,
CBMOETENbCTBYOWEN 006 OTCYTCTBMM B PaCNOPSKEHUW OpraHoB (opraHusauumn),
y4acTBYHOLWMX B NPeaoCTaBNeHNN MyHULMNANbHON YCAyrn, JOKYMEHTOB (MX KONWA 1nn
CBEEHUN, cogepXawmxcsd B HWUX), HeobxoauMMmbIX  Ons  NpefocTaBfeHus
MYHULMNANbHON yCnyriu.

dukcauums pe3ynbTata BbINOJIHEHUA a,D,MMHMCTpaTMBHOﬁ npouenypbl He
npon3BoOaNTCA.

3.1.3 lpuHATHe peweHna o nepesoge unv ob oTKa3e B NepeBOde KUIOro
NMOMELLIEHNS B HEXUITOE U HEXMIOrO NOMELLEHUS B XXMUMOE NOMELLEHME.

OcHoBaHueM Ana Havana agMUHUCTPATUBHOM NpoLuenypbl SBMSETCA nonyveHune
YNONMHOMOYEHHbIM OpPraHOM [OKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.6.1 HacToswero
aAMWHUCTPATMBHOIO pernameHTa, B TOM YuCre MO KaHanaMm MeXBeOOMCTBEHHOMo
MHPOPMALMOHHOIO B3aMMOAEWNCTBUS, NMMOO MHopMauun, cenaeTenbcTByowen o6
OTCYTCTBMM B pacropsbkeHunm  opraHoB  (opraHu3aumin),  yvacTBywLWMX B
npenoCcTaBNeHUM  MyHUUMNANbHOW  yCcnyrM,  OOKYMEHTOB  (MX KoM  unn
coaepxawmxcs B HUX  CcBedeHun), HeobxoaumbiX ONa  nNpegocTaBneHus
MYHULUNANbHOW YCRyri.

OTBETCTBEHHbLIM 3a BbIMNOIHEHNE aLI,MI/IHI/ICTpaTI/IBHOIZ npouenypbl 4ABNAETCA
OOJKHOCTHOE JINLO YNMOJTHOMOYEHHOro opraHa.

Cneuwanuct  otgena/ynonHOMOYEHHast  KOMWUCCUMS  NPOBOAMT  aHanu3
NPeACTaBMNEHHbIX LOKYMEHTOB Ha HanMune OCHOBAHWM AN MPUHATUSA PELUEHUS, U
noAroTaBnMBaeT MNPOEKT pelleHus O nepeBode wnu o6 oTkase B MepeBOoAde >KUIoro
MOMELLEHNS B HEXWUIOe U HEXMUIIOro NoMeLLleHUs B XWUroe nomelleHne no dopme,
yTBEpXaeHHOM nocTtaHosneHnem [lpasutensctea P® ot 10.08.2005 Ne 502 «O6
yTBepXaeHun ¢opMbl yBedOMIIeHUs O nepesoge (OTkase B MNepeBofe) XWUroro
(HEXMMNOro) NOMeLLEeHNs B HEXMUIoe (KUIoe) NoOMeLLEeHNEe.

Mpwn NocTynneHnn B YNONTHOMOYEHHbIA OpraH OTBETa OopraHa rocygapCTBeHHOMN
BracTv, oOpraHa MeCTHOro camoynpaBrieHnss nMbo MnoaBeOOMCTBEHHOM —OpraHy
rocyapCTBEHHOW BRNacTM WM OpraHy MEeCTHOro camoyrpaBfieHusi opraHu3aumMm Ha
MeXXBeOOMCTBEHHbIV 3anpoc, CBUAETENbCTBYIOLWErO 06 OTCYTCTBUM AOKYMEHTa U (Mnu)
nHopMaLmMn, HeobXoaAMMbIX Ansi NepeBoda KWMOro TMOMELLEHUS B HEXuIoe
NOMeLLLEHNE UMW HEXMITOTO NMOMELLIEHWUS B XKUITOE NOMELLEHME B COOTBETCTBUM C NYHKTOM



2.6.1 HacTOAlWero agMUMHUCTPATMBHOIO perfiameHTa, U ecnnm COOTBETCTBYIOLLNN
OOKYMEHT He npeactaBfeH  3adBuMTeneM nNo  COBCTBEHHOW  MHUUMATUMBE,
YNONTHOMOYEHHbIM OpraH rnocre nonyyeHns ykasaHHOro oteeTa yseoMnseT 3asBuTens
O MOJSTlyYEeHMM TaKoro OTBETA, U NpeanaraeT 3asaBUTESNIO NPeACTaBUTb JOKYMEHT U (1nn)
nHopMauuio, Heobxoaumble AONA NPOBEAEHMs MEpPeBOAA >XWMOro MNOMELLEHNa B
HEXWnoe NoMeLLEHNE NN HEXMITOTO NMOMELLIEHNS B XXNIoe NOMELLEHNE B COOTBETCTBUN
C MYHKTOM 2.6.1 HacTosLero aagMUHUCTPATUBHOIO perfiaMmeHTa, B Te4eHne naTHaauatm
pabounx AHEN CO OHSA HanpaBreHUs1 yBEOOMIEHUS.

Mpu HenpeacTaBneHWM 3asiBUTENEM  [AOKYMEHTOB, HEOOXOAMMbIX — Ans
NpeaocTaBneHnst MyHUUMNanbHOW YCNyrn, B YyKa3aHHOM cnydae, cneuvanuct
COOTBETCTBYIOLLIEr0 OTAena noaroTaBnMBaeT NPOEKT pelleHust 06 oTkase B nepesoae
XWUITOrO MOMELLEHNA B HEXWUII0e MOMELLEHNE WUMN HEXWUIIOro MNOMELLEHUA B Xuroe
rnomeLleHue.

PeleHne 06 oTkase XXMIoro NoMeLLEHNSA B HEXNINOE NOMELLEHNE UM HEXNIOro
NMOMELLEeHNss B XWMNoe [MOMeLWeHne [OOMMKHO codepXaTb OCHOBaHMS OTKasa C
oba3aTernibHOM CCbISTKON Ha HapyLLEeHWS.

PeweHne o nepeBoge unv 00 OTKase B MepPeBOAE XXWUMOrO MOMELLEHUS B
HEeXUroe NomeLLeHne UMM HEXMUIOro NOMELLEHUS B XUIToe NoMeLLeHne noanucbisaeTcd
[AOMKHOCTHBIM NULIOM YNONHOMOYEHHOIO OpraHa B ABYX 3K3eMmnnsipax v nepenaetcs
cneuvanucTy, OTBETCTBEHHOMY 3a NpUeM-Bblaady AOKYMEHTOB.

B cnyyae npeactaBneHna saaeBneHna O nepesoge nomeuieHna yepes MoL
AOKYMEHT, NOATBEPXOAlLWmM NpUHATUE pelueHnd, Hanpasnsetca B MOL, ecnv nHon
cnocob ero nony4yeHns He ykasaH 3asiBuTenem.

MakcManbHbI CPOK BbINOMHEHUS aAMUHUCTPATUBHONM npoueaypbl NPUHATUSA
pelleHns o nepeBode UNM o6 OTKase B NEepPeBOAEe XKWUIMOro MOMELLEHUS B HEXUIOe U
HEXMIOro NoMeLLIEHUS B XUIOe NOMELLEHNE He MOXET MpeBbillaTbh CPOKa NATU AHEN Cco
OHA NpencTaBneHust B YMNONTHOMOYEHHbI opraH [OOKYMEHTOB, 00s13aHHOCTb MO
npeacTaBreHnio  KOTOpbIX B COOTBETCTBMM C  NyHKTOM 2.6.1  HacTosiero
agMVHUCTPATUBHOIO pernameHTa Bo3rnoXeHa Ha 3asiBUTens.

Kputepuii NpuHATUA pelleHns: Hanmyme (OTCYTCTBME) OCHOBAHUIN AN OTKasa B
npeaocTaBneHNN MyHULMNANbHON YCNyru, NpeayCMOTPEHHbIX MYHKTOM 2.7 HacTOSLWEero
aAMUHUCTPATUBHOIO perfiaMmeHTa.

PesynbTatom agMMHUCTPATMBHOM Mpouedypbl  SBNSETCS  MOCTYMneHue K
cneuunanmcry,

OTBETCTBEHHOMY 3a npuemM-Bblga4vyy OOKYMEHTOB, pPeELIEeHUA O nepeBoae wunmn
o6 oTkase B nepesoge Xusoro rnoMeweHmsa B HeXusioe n HeXxunoro nomeLleHmnAa B
Xunoe nomMeLleHume.

PesynbTat BbINOMHEHUA agMWHUCTPATUBHOW npoueaypbl  uKkcupyetcsa B
CUCTEME OMNEeKTPOHHOro AOKyMeHToobopoTa YMOMHOMOYEHHOrO OpraHa, >XypHane
perucrpauum.

3.1.4. Boigaya (HanpaBrieHne) AOKYMEHTOB MO pes3ynbTatam npeaocTaBreHus
MYHULMNANBHOW YCyru.

3.1.4.1. Boiga4a (HanpaBneHuwe) OOKYMEHTOB MO pe3ynbTaTam NpefocTaBneHus

MYHULMNANbLHOW YCIyru B YNOTHOMOYEHHOM OpraHe.



OcHoBaHveM Ans Hadana npoueaypbl Bblgayn AOKYMEHTOB SIBNSIETCS Hanuyue
COPMUPOBAHHBLIX  OOKYMEHTOB, SIBMSIOWIMXCA  pe3ynbTaToM  NpenocTaBrieHus
MYHULMNAnbHOM YCRyru.

[Ons nonydeHus pesynbTaToB NPEeAoOCTaBfEHUST MYHUUMNANbHOWM yCnyru B
GymaxxHOM Buae u (MnNKn) Ona  CBEPKU INEKTPOHHbIX 0Opa3oB OOKYMEHTOB C
opvrmHanamu (Npv HanpaeneHuu 3anpoca Ha npegocTtaBrieHne ycnyrn depes ENMIY,
PIIY (npyn HanuymMmM TeXHUYECKOM BO3MOXHOCTN) 3aABUTENb NPeabsBnseT crnegyowme
AOKYMEHTbI:

1) BOKYMEHT, YAOCTOBEPSIOLLNIA NIMYHOCTb 3asiBUTENS;

2) AOKYMEHT, noATBep)KAalolmMin MOSIHOMOYMS MpeacTaBUTENst Ha MnonyyveHune
[OKYMEHTOB (ECNM OT UMEHU 3aaBUTENS AeNCTBYET NpeacTaBUTENb);

3) pacnucka B Nony4eHn 4OKYMEHTOB (MpW ee Hanuyum y sassuTens).

CneunanucT, OTBETCTBEHHbI 3a NMpuemM W Bblayy OOKYMEHTOB, Mpu Bblaaye
pesynbTaTa NpPeaoCcTaBneHus ycryrm Ha 6yMaxkHoM HocuTene:

1) ycTaHaBnMBaeT NMUYHOCTb 3asiBUTENst NMOO ero npeacTaBUTenNs;

2) npoBepsieT NpaBOMOYMS MpeacTaBUTENs 3asiBUTENsl A4elCcTBOBaTb OT MMEHU
3as8BUTENS NPU NONYyYeHUN AOKYMEHTOB;

3) BblOAeT OOKYMEHTI;

4) peructpupyet akT BbldaynM [OOKYMEHTOB B CUCTEME 3NEeKTPOHHOro
[0KyMeHTO060pOoTa YNONHOMOYEHHOIO OpraHa 1 B XKypHane permctpauuu;

5) oTKasblBaeT B Bblaaye pesynbrata npeaocTaBneHnst MyHuUmunanbHom ycnyrm B
cnyyasix:

-3a Bblgayen 4OKyMEeHTOB 06paTMnoch NULO, He siBnsiolleecs 3asBuTenemM (ero
npeactaBuTenem);

-obpaTuMBLLEecs NULO OTKa3anocb NpeabsBUTb AOKYMEHT, YAOCTOBEPSIOLNIA €ro
NIMYHOCTb.

B cnyyae nogauun 3asBuTenem LOKYMEHTOB B 3fIEKTPOHHOM BuAE MOCPeACTBOM
EMrY, PMATY n ykaszaHun B 3anpoce O Nony4YeHun pesynbTata npegocTaBneHus ycnyrm
B 3NIEKTPOHHOM BMAe, CneunanucT, OTBETCTBEHHbIN 3a NPUEM U BblAayy AOKYMEHTOB:

1) ycTaHaBnmMBaeT NMMYHOCTbL 3aABUTENS NMOO ero npeacrasuTens;

2) NpoBepsieT NpPaBOMOYMS NpenCcTaBUTENs 3asBUTENS OEeNCTBOBaTb OT UMEHM
3asBUTENS Mpuv NONyyYeHUn JOKYMEHTOB;

3) cBepsieT  3MEeKTPOHHble 00pasbl AOKYMEHTOB C opurMHanamu  (npu
HanpasrieHMn 3anpoca u

AOKYMEHTOB Ha npegocTasneHue ycnyrm vyepes ENMIY, PrAry;

4)ysegoMnaeT  3asBUTens O TOM, YTO pe3ynbTaT npedocTaBneHns
MyHuUMNanbHoOW ycnyru 0yaeTt HanpasreH B NUYHbIM kKabuHeT Ha ENTY, PIIY B dhopme
SNEKTPOHHOro JOKYMEHTA.

Mpu ycTaHOBNEHUN pPACXOXOEHUA  3MEKTPOHHbIX 06pas3oB  [AOKYMEHTOB,
HarnpasIieHHbIX B 3MNEKTPOHHOM hopme, C opurnHanamu, pesyrnbTaT npefocTaBneHns
ycrnyru 3asaBuTento He HanpaensaeTcsd Yepes ENNY, PII'Y, o yem coctaBnsdeTcs akT.

B cnydae, ecnn npuHATO pelueHne o nepeBoge unvm o6 OTkase B nepeBode
YKMUIOro NOMELLEHUST B HEXUINOE U HEXUITOIO NOMELLEHUS B XUNOE NoOMeLLleHne, JaHHOoe
pelweHne ckaHupyeTcss W HanpaBnseTcs 3assutento 4epes ENMIY, PMCY nmbo
HanpaBnseTca B OpPMEe 3NEeKTPOHHOro AOKYMeHTa, MNOAMNUCAHHOIO 3SIEKTPOHHOM
noanuUCbIo B NNYHbIN KabuHeT 3assutensa Ha ENMTY, PMIY. [JaHHoe peweHne BbloaeTcs
UMM HanpaenseTCa 3asBUTEN0 HE Mno3gHee 4YemM 4vepe3 Tpu paboumx AOHA CO AHSA



NMPUHSITUS Takoro pelleHnss U MoXeT OblTb obxanoBaHoO 3asiBUTENEM B CyAe6GHOM
nopsiake.

MakcuMarnbHbI CPOK BbINOMHEHUS OAHHOW aAMWHUCTPATMBHOW npoueaypbl
cocTaBnsieT 3 pabounx OHA CO OHSI NPUHATUA peLleHust O nepeBoae unv o6 oTkase B
NepeBode >KUIOrO TMOMELLUEHUSI B HEXWUII0e U HEXMIOro MOMELLEHUSI B KUIoe
nomMeLLeHue.

KpuTepuii npuHATUA peLleHmns: NPUHSATUE peLLeHnst O nepeBoae nnv 06 oTkase B
nepeBode >XWUMOro MOMELLEHUSI B HEXUIIOE M HEXMUIOrO MOMELLUEHUS B XUIoe
nomMeLLeHue.

Pesynbtatom agMMHUCTpPaATMBHOM  Mpoueadypbl  SABMASETCS  Bblgada  Unu
HanpaBfieHMe Nno agpecy, ykasaHHOMY B 3asBneHuu, nubo yepes MoU, ENMTy, PMry
3aABUTENIO0 AOKYMEHTA, NOATBEPXKAAOLLENO NPUHATUE TAKOro peLleHuns.

PesynbTat BbINOSIHEHUA agMWHUCTPATUBHOW npoueaypbl  ukcupyetcs B
CUCTEME 3MEKTPOHHOIO AOKYMEHTOObopOoTa YMOMHOMOYEHHOrO OpraHa U B XypHane
perncTpauum.

4. ®opMbl KOHTPONA 32 UCNONMHEHMEeM aAMUHUCTPATUBHOIO perrnaMmeHTa

4.1. Topsook OCYLIECTBNEHUS TeKyLLIero KOHTpons 3a cobnoaeHuem U
NCMOSNTHEHNEM OTBETCTBEHHbIMU [OMMKHOCTHBIMA NULLAMU TONMOXEHUA HACTOSLLLEro
agMVHUCTPATUBHOIO perfiamMeHTa W  WHbIX HOPMATUBHbLIX NPaBOBbIX  aKTOB,
yCTaHaBnNMBaLMX TpeboBaHMA K NPpegoCTaBNEeHNI0 MyHUUMNANbHON YCryru, a Takke
NPUHATUEM MU PELLEHUN.

TekylWwuin KOHTPOMb 3a COGMIOAEHNEM M UCTONMHEHMEM [OOMKHOCTHLIMU NLAMU
YNOSTHOMOYEHHOIO OpraHa yyYeTa MonoXeHWi JaHHOTO agMUHUCTPaATUBHOIO pernamMmeHTa
M  WHbIX HOPMATMBHBLIX MNPaBOBbIX akToB, YCTaHaBNMBawWMX TpebGoBaHUs K
NpeaoCcTaBnNeHNIO MyHULMMNANBHOWM YCyrk, a Takke NPUHATMEM MU pelleHui (aanee -
TEKYLWWMA  KOHTPONb  OESATEeNbHOCTW)  OCYLIeCTBNsieT  OO/MKHOCTHOe  NULOo
YNOSIHOMOYEHHOro opraHa.

TeKyLmMIn KOHTPOSb OCYLLIECTBSIETCA NyTeM NPOBEAEHUS MPOBEPOK cobnoaeHus
M WUCMNOSNIHEHMSI OOSMKHOCTHBIMM NULAMW U COTPYAHMKAMU MONOXEHUA HaCTOSILLEro
agMUHUCTPATMBHOIO  perfnaMeHTa W UHbIX  HOPMATMBHbLIX MPaBOBbIX  AKTOB,
yCTaHaBnNuBawLLMx TpeboBaHUS K NpeJoCTaBNeHNI0 MyHULMNANbHOW YCryri.

4.2. TNopagok M NepuoaMYHOCTb OCYLLECTBMEHUs] MAaHOBbIX U BHEMMaHOBbIX
NPOBEPOK NOSHOTHI U KaYyecTBa NPeAOCTaBNEeHNst MyHULMNANbHOW YCNyrn, B TOM Yucre
NopsiAOK W  (OpMbl  KOHTPOMS 3a MOMHOTOM W KayecTBOM MpeaocTaBreHust
MyHULMNAnbHOM YCRyru.

KoHTponb 3a NOMHOTOM M KayeCTBOM MPedoCTaBEeHUs MyHULMNANbHOW YCryrn
BKItovaeT B cebs npoBedeHVe NPOBEPOK, BbiIBNIEHWE M YCTpaHeHWe HapyLleHun npas
3asgBuTENEN, MNPUHATUE pELLUEeHUA W MOArOTOBKY OTBETOB Ha WX obpalieHus,
cogepxalume xanobbl Ha fgenctens (besgencTane) CoTPyaHNKOB.

npOBepKl/I NOJTHOTbI W KayecTBa nMpenocrtaBrieHnA MyHMLLMﬂaﬂbHOIZ ycnyru
OCYLLEeCTBIIAKTCA Ha OCHOBaHUU paCI'IOpFI)KeHI/II7I YNOJIHOMOYEHHOI0 opraHa.



MpoBepkn MoryT ObiTb NMaHOBbIMM UM BHennaHoBbiMW. [Mopsigok  u
NepuoanyHOCTb NNaHOBbIX NPOBEPOK  yCTaHaBNMBaKTCSA pykoBOAMTENEM
ynoriHoMo4eHHoro opraHa. MNpu npoBepke paccMaTpuBalOTCs BCE BOMPOCHI, CBA3aHHbIE
C npegocTaBneHVEM  MyHULUMMNANbHOM  ycnyr  (KOMMSIEKCHblE MPOBEPKM), UMK
oTAernbHble BOMPOCHI (TEMaTUYeCcKne NpoBEPKK).

BHennaHoBble NpoBEpPKM NPOBOAATCA AN MPOBEPKN (paKTa yCTpPaHEHUS paHee
BbISIBMEHHbIX HapylWeHWA, a TaKkke B Crydae mnonydeHus xanob Ha aencresus
(6e3penctBne) coTpyaHukoB. [lpoBepkuM Takke MPOBOAATCA MO  KOHKPETHOMY
obpalleHnto 3aaBuTens.

MeprognMYHOCTL OCYLLIECTBIIEHUS NAHOBLIX NMPOBEPOK - HE pPeXe OAHOro pasa B
KBapTan.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX 1L, YNOSIHOMOYEHHOIO OpraHa 3a
peweHnsa n genctena (6esgencrame), npuHMMaeMble (OCyLLECTBNAEMbIE) UMU B X04€
npeaocTaBnNeHNA MyHULMNANbHOW YCAYTN.

Mo pesynbTaTtaMm MpPOBEPOK B Clyvyae BbISBIIEHUS HapPyLUEHUN MNOSIOXKEHUN
HaCTOSLWEro agMMHUCTPATUBHOIO perfiameHTa U UHbIX HOPMAaTUBHBIX NPaBOBbIX aKTOB,
ycTaHaBnmBatoLwmux TpeboBaHms K NpefoCTaBneHnio MyHUUUNAanNsHOM YCnyru, BUHOBHbIE
COTPYOHVUKM W  [OOSHKHOCTHblE NULa HeCcyT OTBETCTBEHHOCTb B COOTBETCTBUU C
3akoHogartenbcTtBoM Poccuickon denepaumn.

COoTpyOHVKW, OTBETCTBEHHbIE 3a MpMeM 3asiBNEHMN W [OOKYMEHTOB, HECcyT
NepcoHanbHyl0 OTBETCTBEHHOCTb 3a COOntoJeHMe CPOKOB M nNopsaka npuema U
perncTpaumm JOKyMeHTOB.

CoTpyaOHVKN, OTBETCTBEHHbIE 3@ NOAFOTOBKY AOKYMEHTOB, HECYT NEPCOHANbHYHO
OTBETCTBEHHOCTb 3a cobnoaeHe CpoKoB 1 nopsiaka opopMNeHNs AOKYMEHTOB.

CoTpyaHuKN, OTBETCTBEHHbIE 3a Bbldadyy (HanpaBreHwe) AOKYMEHTOB, HecCyT
nepcoHarnbHyl0 OTBETCTBEHHOCTb 3a cobntofeHuve nopsiaka Bblgayn (HanpasreHus)
[OKYMEHTOB.

[lomkHOCTHOEe  NMUO, MOANUcaBlUee  AOKYMEHT, C(OPMUPOBAHHbLIA MO
pesynbTaTtam MNpPefoCTaBfeHNss MyHUMUMNanbHOW YCryrM, HeceT nepcoHarbHyo
OTBETCTBEHHOCTb 3a MPaBOMEPHOCTb MPUHSATOrO pPeLleHust U Bbigady (HanpaBrneHue)
TaKoro AOKyMeHTa nuuy, npeacTaBuBLUEMY (HanpaBuBLLEMY) 3asiBIIEHUE.

lMepcoHanbHasi  OTBETCTBEHHOCTb  COTPYAHWMKOB U OOIMKHOCTHbIX — nny,
3aKpennseTca B WX AOJMKHOCTHbIX MHCTPYKUMSIX B COOTBETCTBMM C TpeboBaHMsMU
3akoHogartenbcTBa Poccuinckon degepaumn.

4.4. lMonoxeHusi, xapaktepuaytowwme TpeboBaHus kK nopsgky n dopmam
KOHTPOSIS 3a NpeaocTaBfieHMeM MyHULMMNANbHOM YCnyru, B TOM YNCHE CO CTOPOHBDI
rpaxkgaH, nx o6 beanHeHnn 1 opraHm3aumin.

KoHTponb 3a MCMNOMHEHMEM [aHHOMO aAMWHUCTPATUBHOINO perfiameHTa co
CTOPOHbI rpaxgaH, ux OObeAMHEHUM W OpraHM3auun sIBASIETCA CaMOCTOATEITbHON
OpMOIM  KOHTPONS M  OCYLLEeCTBNSieTCS NyTeM HanpaBneHus obpalueHui B
YNONHOMOYEHHbIW OpraH, a Takke nytem obxanosaHus AOencTBUA (6e3gencTeus) u
pelleHnn, ocyLlecTBnsieMbliX (NPUHATbIX) B XO4E€  WCMOMIHEHWA  HaCTOSILEro
aAMWHUCTPATUBHOIO perfnamMmeHTa.



paxpaHe, Mx 06beanHEHMs U opraHM3auun BNpaBe HaMpaBnsATb 3aMeyvaHus U
NpeanoXeHns NO  YMyylWeHU  KayecTBa W AOCTYMHOCTM  MpenocTaBneHus
MyHMUMNANbHON YCIyru.

5. locyaebHbIN (BHeCyAeOHbIN) NOPAAOK 06XKanoBaHUs peLleHMn U 4eNCTBUMN
(6e3pnencTBus) opraHoB, NpeAoOCTaBNAOLWMNX MyHULMUNANbHbIE YCIYTrY, a TaKkkKe ux
OOJMKHOCTHbIX NUL,

5.1. ViHdopmaunsa aonsa 3amHTepecoBaHHbIX Nuy, 06 Mx npaBe Ha gocyaebHoe
(BHecynebHoe) obxanoBaHue aenctBui (6e30encTBug) U (MnNu) peLleHni, NPUHATLIX
(ocyllecTBNEHHbIX) B XOA4e NpenoCTaBfeHuMs MyHUUMNanbHOW Yycnyrn (ganee -
Xanoba).

3asButenn umewT npaBo nogaTtb xanoby Ha pelweHne W gencteue
(6e3pencTBme) opraHa, NpefoCTaBSAKOLWEro MyHUUMNANbHYK YCRyry, OOMMKHOCTHOrO
nvua, NpeaocTaBnALWEro MyHUUMNANbHY yCnyry, MYHUUWMNANbHOrO CryXKallero,
pyKOBOAUTENSI OpraHa, NpeaoCTaBMAOLWLEro MyHULUNANbHYI YCAyry.

XKanoba nogaetca B nNUCbMEHHOM opme Ha OymaxHOM HocuTene, B
3S1IEKTPOHHOM (bOpMe B OpraH, NpeaocTaBnALLNA MyHULMNANBHYO YCIyTY.

XKanoba Ha peweHus n gencteusa (besgencTene) opraHa, NpeocTaBnAoLWero
MYHUUMNANbHYO  YCryry, [OOSDKHOCTHOrO  fvua  opraHa, npeaocTaBnsitoLLEero
MYHUUMNANbHYO  YCNyry, MYHALMNANbHOIO CryXalwero, pykoBoauTenst opraHa,
NpeaoCcTaBNALWEro MyHUUMNAnNbHYO YCnyry, MoXeT ObiTb HarnpaBfieHa no nouTe,
yepes MoL, c wucnonb3oBaHMeEM WHPOPMALNOHHO-TENEKOMMYHUKALWOHHOMW CeTu
«VIHTepHeT», oduumanbHOro canta opraHa, NpPeaoCTaBAKLWEro MyHUUMNANbHYHO
yenyry, EMTY, PMTY, a Takke MOXeT OblTb NPUHATA NPU JIMYHOM NpuemMe 3asBuTens.

3aaBuTenb MOXET 06paTnTbCA C Kanobon, B TOM YMCIE B CNeAYHLLNX CrydasX:

1) HapyLeHne cpoka perMcrTpaunmn 3anpoca 0 NpeaocTaBNEHNN MyHULMMNANbHON
ycnyru;

2) HapyLLeHne Cpoka NpeaoCTaBNeHNs MyHULUNANbHOW YCNyru;

3) TpeboBaHne y 3aABUTENS  OOKYMEHTOB  WNuM  uHGopmauum  nmbo
OCYLLECTBNEHNS [OENCTBUW, npeacTaBneHne WM  OCYLECTBIIEHWE KOTOPbIX He
npegycMOTPEeHO HOPMaTUBHbLIMW NpaBoOBbIMW  akTamu  Poccunckon depepauumn,
HOpPMaTMBHbIMW  MNpaBoOBbIMM  akTamMm  cybbektoB  Poccunckon  depepaumn,
MYHMUMNANbHbIMU NPABOBbLIMU aKkTamun N5 NpegoCTaBneHnss MyHULMNansHOM YCyru;

4) oTka3 B npuemMe AOKYMEHTOB, MpefoCTaBfeHME KOTOPbIX NpeayCMOTPEHO
HOpMaTMBHbIMM MNpaBoBbIMW akTamu Poccunckon depepaumn, HOPMaATUBHbIMU
npaBoBbIMM  akTamum cybbektoB Poccuickon ®Pepepaumn, MyHULMNANBHLIMMI
NpaBOBbIMU aKTamun AN NpegocTaBNeHNa MyHULMNANbHOW YCNyru, y 3asBUTens;

5)oTka3 B NpefoCcTaBneHMm MyHUUMNanbHOW yCryri, ecnn OCHOBaHMS OTKasa He
npeaycMoTpeHbl beaepanbHbIMM 3aKOHAMU U MPUHATBIMU B COOTBETCTBUM C HUMM
WHBIMW HOpPMaTUBHbIMM NpaBoOBbIMM akTamu Poccunckon Pepepaumm, 3akoHamMu U
WHBIMW HOPMAaTMBHbIMW MPaBOBbIMW akTamn cybbekToB Poccurickon Penepauuu,
MYHMLMNANbHBbIMW NPABOBbLIMK aKTamu;

6) 3aTpeboBaHMe C 3asBUTENSA MPU NPESOCTaBMEHUN MYHMLMNANbHOW yCnyru
nnatbl, He nNpPeayCMOTPEHHOW HOpMaTUBHLIMKM MPaBOBbIMW akTaMu Poccuickon
depepaumm, HopmMaTMBHLIMU NPaBOBbIMU akTaMn cybbekToB Poccunckon ®epepaunn,
MYHMLMNANbHBbIMU NPABOBbLIMK aKkTamu;



7) oTKa3 opraHa, npeaocTaBnslowWero MyHUUUNAanNbHY YCNyry, OOSMKHOCTHOMO
nmua opraHa,
npeaocTaBNALLErOMyHULMNANBHYIOYCNYTY,MHOrO(OYHKLMOHaNbHOroLueHTpa,paboTHNKa
MHOTOOYHKLMOHaNbLHOIO LieHTpa, opraHnsaumin, npegycMoTpeHHbIX YacTbio 1.1 cTtatbu
16 PepepanbHoro 3akoHa Ne 210, nnn nx paboTHMKOB B UCMPaBMEHMM OONYLLEHHbIX
MMM  onedyaTok W owuBOK B BbldaHHbIX B pes3ynbrate npefocTaBreHus
roCyaAapCTBEHHOM WAW  MYHMUMNANbHOW YCNyrM AOKYMeHTax nuMbo HapylieHue
YCTaHOBMEHHOIO CpoKa Taknx UcnpaBneHuni;

8) HapyweHne cpoka wunu nopsgka BbldayuM [OOKYMEHTOB MO pesynbTatam
npeaocTaBneHnsa MyHULMNAaIbHOW YCryru;

9) npuocTaHOBMNEHWe nNpedoCcTaBfeHns  MyHUMUMNAnNbHOW  yCryru, ecnwu
OCHOBaHUSA MNPUOCTAHOBIEHUS He MpeaycMoTpeHbl deaepasnbHbIMM  3aKOHaMU U
NPUHATBIMM B COOTBETCTBUM C HUMW WHBIMM HOPMATUBHbLIMM MPAaBOBbLIMW aKTaMu
Poccuinckon ®depepauun, 3akoHamMm U UHBIMWU HOPMAaTUBHLIMW MPaBOBbIMW aKTaMu
cybbekToB Poccuiickon degepauun, MyHMUMNANbHbIMU NPaBOBbIMU aKTaMu;

10) TpeboBaHue y 3asBuTeENs nNpu NpeaocTaBnNeHnn MyHULMNAanbHOW YCryru
AOKYMEHTOB UM WHOpMauuun, oTcyTcTBue U (Mnn) HeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb npu nepBoHavyanbHOM OTKa3e B npuemMe OOKYMEHTOB, HeobxoauMbIX Ang
npegocTaBneHus MyHUUUNANbHOM ycnyru, 3a NCKITIOYEHNEM cnyyaes,
npeaycMOTPEHHbIX NYHKTOM 4 yacTu 1 ctatbmn 7 PegepansHoro 3akoHa N 210- O3.

XKano6a gomkHa cogepxaTtb:

1) HaMMeHOBaHWEe oOpraHa, nNpPefoCTaBAAWEro MyHUUUNANbHYO  YCryry,
OOIMKHOCTHOMO Nuua opraHa, nNpefocTaBnsloWero MyHUUUNanbHy ycnyry, nubo
MYHMUMMANbHOIO  CriyXxallero, pelweHus wu gencteua (0e3gencTBuMe)  KOTOpPbIX
obxanytoTcs;

2) hamunuio, UMs, OTYeCTBO (NocrnegHee - NMpu Hanuuum), cBegeHUss O MecTe
XUTenbCTBa 3aaBuUTeNs - (pmnsmyeckoro nuua nMbo HauMeHOoBaHWe, CBEAEHNA O MecTe
HaXOXOeHWs 3asBUTENS - KPULAMYECKOrO NUua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) anekTPOHHOM NOoYThl (MPYU HanNM4MM) U NOYTOBLIN agpec, no
KOTOPbIM AOMMKEH ObITb HAaNpaBneH OTBET 3aABUTENIO;

4)cBegeHns 06 obxanyembix pelleHunsax u gencrteuax (6es3gencrteun) opraua,
NPeaoCTaBNAOLWEro  MyHUUMNanbHYyK  yCnyry, OOSDKHOCTHOrO  fnivua  oprala,
npeaoCcTaBnALLIEr0 MyHULUNANBHYO YCNyry, MM60 MyHUUMNANbHOMO CryXallero;

5) [oBoAbl, HA OCHOBaHWM KOTOPbIX 3asIBUTEMlb HE COrflaceH C peLleHneEM U
aencrtemem (6e3noencTBMeEM) opraHa, NpenoCTaBnSAOWEro MyHUUMNAnbHYH YCIyry,
AOIMKHOCTHOMO nuua opraHa, npefocTaBnsAlolWero MyHAUMNanbHy ycnyry, nmbo
MyHMUMNANbHOIO cnyxawero. 3assutenem MoryT 6biTb NpeacTaBneHbl LOKYMEHThI
(Npu Hanuuun), nogTBEPXKAAOLWME OBOAbI 3asBUTENS, NIMOO UX KONMUAN.

5.2 OpraH MeCTHOro camoynpaBfieHUsi, OpraHu3auum n YrnosIHOMOYEHHbIE Ha
paccMoTpeHue xanobbl nuua, KOTopbIM MOXET ObITb HanpaBneHa xanoba 3asBuTens B
pocynebHom (BHecyaebHOM) nopsigke.

XKanobbl Ha peweHus, pgenctBua (6e30enCTBUSA)  OOSMKHOCTHBLIX — NnL,
paccMaTpuMBaloTCs B MOPSIAKE M CPOKW, YCTaHOBNEHHble denepanbHbii 3aKOH OT
02.05.2006 Ne 59-®3 «O nopsigke paccmoTpeHunsa obpalleHui rpaxaaH Poccuinckon
depepauunmn».

5.3. Cnocobbl uMHGOPMUPOBaHUA 3aaBUTENEN O nNopsake nogjayun wu
paccMoTpeHus xanobbl, B TOM Yncne ¢ ucnono3osaHmem ENMNry, Priry.

He nosgHee OHsA, cnegylowero 3a OHEM MPUHATUSA peELLEHUs, 3asiBUTEN0 B
NMMCbMEHHOWN (bOpMeE U1, MO XKeNnaHu 3aaBUTENd, B ANIEKTPOHHON (hopMe HanpasndeTca
MOTMBMPOBAaHHbIA OTBET O pe3yribTaTax pacCMOTPEHUS Xanoobl.



B cnyyae npusHaHus xanobbl noanexaiien yAoBNETBOPEHWID B OTBETE
3asBUTENO faeTca WHopMauuss O [AEeUCTBMSX, OCYLLECTBMSIEMbIX OpraHoMm,
NpeaoCTaBNSALWMM MyHULMNATBbHYO YCNYTy, B LENsSX He3aMeaIMTENbHOro yCTpaHeHns
BbISIBNIEHHbIX HAPYLUEHWI NPU OKa3aHUN MyHULMNANbHOW YCIyri, a Takke NPUHOCSTCS
N3BMHEHUS 3a AOCTaBMEHHbIE HeYa06CTBa U yKka3biBaeTCs MHopMaUmMs 0 AarnbHENLWnX
OEeNCTBMSAX, KOTOpble HeobXoAMMO COBEPLUMTL 3asiBUTEN0 B LENsX MNONyYeHus
MYHULMNAnbHOM YCRyru.

B cnyyae npusHaHusi kanobbl He noanexailel yOOoBNEeTBOPEHWI B OTBETE
3as8BUTENI0 JalTCA  apryMEHTUPOBAHHbIE Pa3bsSCHEHWST O MNPUYMHAX MPUHSTOrO
pelleHuns, a Takke MHpopmaums o Nopsiake o06XanoBaHMs NPUHSTOrO pPeLLEHMS.

B cnyyae yctaHoBneHus B xo4e wnu no pesynbTatam pacCMOTPEHUs Kanobbl
NPM3HAKOB COCTaBa aAMWHUCTPATMBHOIO MNPaBOHAPYLIEHUA WU NPECTynfeHus
AOIMKHOCTHOE MU0, HaAeneHHble MOfHOMOYMSAMM MO PacCMOTPEHMIO  Xanob
He3aMeanMTenbHO HanpaBnsAlT MMEKLWNECH MaTepuarbl B OpraHbl MPoKypaTypbl.

5.4 TlepeyeHb HOPMATUBHbLIX MNPaBOBbLIX aKTOB, PErynMpyloLWmx nopsgok
pocynebHoro (BHecyaebHoro) obGxanoBaHus pelleHun n gencteuin (6e3pencteus)
opraHa, NpeaoCTaBNALLIEr0o MyHULMNANBHYIO YCNYry, a Takke ero AOSMKHOCTHbIX N,

Mopsagok pocyoebHoro (BHecyaebHoro) obxanoBaHUS pelleHun U OencTBumn
(6e3pencTBus) opraHa, NpenoCTaBNAOLWEro MyHUUMNANbHYHO YCRyry, a Takke ero
AOIMKHOCTHBIX 1NWL, PYKOBOAMTENS YMNOSTHOMOYEHHOro opraHa nmbo cneumanucTa
YNOMHOMOYEHHOIo OpraHa ocylecTBrnseTca B cootTBeTcTBUn ¢ PegepanbHbIM 3aKOHOM
Ne 210-®3, noctaHoBneHnem lpaButensctea Poccuinckon degepaumm ot 16.08.2012
Ne 840 «O nopsgke nogayM M paccMOTpeHus xanob Ha peweHna u OencTBus
(6e3penctBne) enepanbHbIX OpraHOB WUCMOSHUTENbHOM BlAaCTU U UX LOSMKHOCTHbLIX
nmu, deneparnbHbIX rocyaapCTBEHHbIX cnyxawmx, AOJMPKHOCTHbIX nmy
rocygapcTBeHHbIX BHEBIOAKETHbIX hoHaoB Poccuiickon degepanmm, rocyaapcTBEHHbIX
Koprnopauun, HageneHHblXx B  COOTBETCTBUM C  doefeparnbHbiMM  3aKOHaMu
NOSTHOMOYMSMU MO NPESOCTABNEHUIO FOCYAAPCTBEHHbIX YCNYr B YCTAaHOBIEHHOW cdepe
AEATENbHOCTU, N UX AOSMKHOCTHbIX MWL, OpraHn3aunin, npegycMoTpeHHbIX Yactbto 1.1
ctatbm 16 depepanbHoro  3akoHa «O6  opraHmsauuu  npefocTaBreHus
rocygapCTBEHHbIX W MyHUUMNAnbHbIX ycnyr», WU WX pabOTHMKOB, a Takxke
PYHKUMOHAIbHbBIX LIEHTPOB MNPedoCTaBNEHNA TOCY4APCTBEHHbIX W MyHUUMNANbHbIX
ycrnyr n ux paboTHUKOBY.

6. Ocob6eHHOCTM BbINONTHEHMA aAMUHUCTPATUBHbIX npoueayp (aemcrteun) B MOLL

6.1. lNpepoctaBneHne MyHuumnansHon ycnyrm B MOL| ocywecTtBnsercs npu
Hann4MM 3akni4YeHHOro cornaweHns O B3aMMOLEWCTBUM MeXAy YNONHOMOYEHHbLIM
opraHom 1 MOLIL.

6.2. OcHoBaHMeM [Ans Havana npefocTaBNeHns MyHULMNAarbHOW yCryrn
andetca obpaweHue 3assutens B MOLL, pacnonoxeHHbln Ha TeppuTopun
MyHUUMNanbHOro obpasoBaHus, B KOTOPOM NPOXMBAET 3adABUTENMb.

6.3. MHdpopmupoBaHne  3asiButenem o nopsake npegocTaBneHns
MyHuuMnanobHon ycnyru B M®Ll, o xoge BbINOMHEHMS 3anpoca O npedocTaBneHun
MyHMUMMANbHOW YCryru, Mo WHbIM BOMpOCaM, CBSA3aHHbLIM C NpefoCcTaBrieHNEM
MyHMUMMANbHOW yCryrn, a Takke KOHCYNbTMpOBaHWEe 3asBuTenen o nopsgke
npegocraBneHns myHuuunansHon ycnyrm B MOLL ocywecTBnaeTca B COOTBETCTBUMN C
rpadpukom pabotsl MOLI.

6.4. lNpuem 3asBreHWn O NpeaoCTaBliEHUM MYHULMNANbLHOW YCNYrh U UHbIX
AOKYMEHTOB, HEOBXoANMbIX ANS nNpeAoCcTaBneHnss MyHUUUNansHOM yCryru.



Mpn nuyHom obpaweHun 3assutena B MOL| coTpyaHMK, OTBETCTBEHHbIN 3a
npvem JOKYMEHTOB:

- yCTaHaBJIIMBaeT JINYHOCTb 3adaBuTensd Ha OCHOBaHUN OOKyMeEHTa,

yOOCTOBEPSIOWEro €ero JIMYHOCTb, NpeacTaBuTens 3asBuTend - Ha OCHOBaHUKU
AOKYMEHTOB, Y4OCTOBEPSIOLMNX €0 JIMYHOCTb M NOSIHOMOYMS (B Criydae obpalleHns ero
npeacraBuTens);

- NpoBepsieT NpeAcTaBneHHoe 3asaBrneHne U JOKYMEHTbI Ha npeameT:

1) TEKCT B 3asiBIIEHUN NOAOAETCH MPOYTEHUIO;

2) B 3asiBMIEHUN yKa3aHbl haMununsl, UMsi, OTYECTBO (MOCneaHee - Npu Hanuymnn)
dounanyeckoro nuua nmbo HaMMmeHoBaHWe PULNYECKOro NNLA;

3) 3asiBneHne nNoAanMcaHo yrnosIHOMOYEHHbIM NULIOM;

4) NpUNoXeHbl AOKYMEHTbI, HeobxoauMble ANs NpeaoCTaBneHnss MyHULMNanbHON
ycnyru;

5) cooTBETCTBME [AaHHbIX [OKYMEHTa, YOOCTOBEpPSHLWEro JIMYHOCTb, LaHHbIM,
YyKa3aHHbIM B 3asiBIIEHUN N HEOOXOANMBIX JOKYMEHTaX;

- 3anosfiHaeT cBefeHust O 3adBuTene W NpeacTaBrfieHHbIX [OOKYMeHTax B
aBTOMaTU3NpoBaHHON MHGOopMaunoHHon cucteme (AVIC MoLY);

- BblJaeT pacnucky B MOMyYeHUM [OOKYMEHTOB Ha npedocTaBrieHuMe YCrnyru,
cchopmupoBaHHyto B AIC MOL;

- MHOPMUPYET 3asiBUTENSA O CPOKe NpefoCTaBfiEHUA MyHUUMNANbHOW YCnyru,
cnocobax nonyyeHnss MHPopMaLmm 0 xoae UCNOSTHEHUA MyHULMNANbHON yCnyru;

- yBegoMNseT 3asiBUTENSA O TOM, YTO HEBOCTpebOBaHHbIE JOKYMEHTbI XPaHATCS B
M®L| B TeueHne

30 gHen, nocre Yero nepefarTcs B YNOSTHOMOYEHHbIA OpraH.

6.5. 3aaBneHne M OOKYMEHTbl, MPUHATbIE OT 3aABUTENs Ha npegocTaBfieHune
MYHUUMNANbHOM YCNyrn, nepegarwTcss B YMNOMHOMOYEHHbLIW oOpraH He nosgHee 1
paboyero OHs, crneayoLwlero 3a gHEM perucTpaumm 3asaBrneHns n gokymeHtos B MOLL,
nocpeacTBOM fIMYHOrO obpalleHns No ConpoBOAMTENBHOMY peecTpy, CoAepKallemy
AaTy U OTMETKY O nepefade, oopMIIEHHOMY B [ABYX 3K3eMnnspax. YKasaHHbIN peecTtp
3aBepsieTca coTpygHmkom MOLL n nepegaetcsa cneuynanncty ynosIHOMOYEHHOIO opraHa
nog nognuce. OaWH  3K3eMnnsap  CONPOBOAUTENBHOMO peecTpa oOcTaeTcss B
YNONTHOMOYEHHOM OpraHe MU XpaHUTCS KakK JOKYMEHT CTPOron OTYETHOCTU OTAENbHO OT
NUYHLIX aen, BTOpon - xpaHutca B MOL|. B 3asBneHun npomsBoguMTcs OTMETKa C
yKasaHnem pekBU3NTOB peecTpa, No KOTOPOMY nepenaHbl 3asiBieHNe U JOKYMEHTbI.

6.6. Bblgaya 3agBuTento pesynbTata NnpefocTaBrneHus MyHUUUNanbHOW ycnyru,
B TOM u4ucre Bblgaya [JOKYMEHTOB Ha OyMaXHOM HocuTene, MOATBepXAatoLmx
cofepXXaHne OneKTPOHHbIX [OOKYMEHTOB, HanpasfeHHblx B M®L| no pesynbTatam
npegocTaBneHus MYHUUMNAMbHbLIX  YCRyr opraHamu, npegocTaBnAroLWnUMU
MyHMUMNanbHbIEe YCIYrM, a Takke Bbldaya AOKYMEHTOB, BKMOYash COCTaBfieHME Ha
OymMaxXHOM HocuTene M 3aBepeHue BbIMUCOK M3 UHAPOPMALMOHHBLIX CUCTEM OpPraHoB,
NpeaoCcTaBNALWLMX MyHULMNANbHbIE YCAYTN.

Mpn obpaweHnn 3aaBuTena 3a nNpeaocTaBfieHUEM MYyHULMMANbHOW YCnyru
yepes MOL Bblgaya pesynbTata npefocTaBfieHUss  MyHUUUNANbHOM  yCnyru
ocyLecTBngeTcsa npu nn4yHom obpaiieHnn 8 MOLL.

6.6.1. OTBETCTBEHHOCTL  3a Bblgayy  pesynbTarta npenocraBrieHnd
MYHUUMNANbHOM YCIyrn HeceT coTpyaHuk MOL, ynonHOMOYeHHbI pykoBOAUTENEM
MoL.

6.6.2. [Inga nonyyeHna pesyrnbTata npegoctaBneHUs MyHUUMNANbHOW yCryru B
ML 3aasuTenb

npenbsBnseT AOKYMEHT, yOAOCTOBEPSIOLLMNIA €ro IMYHOCTb U Pacrmncky.



B cnyyae obpalleHus npeacTtaBUTenst 3asBUTENsS NPeACcTaBNsaTCA 4OKYMEHTD,
YOOCTOBEPSIOLWMNE TNUYHOCTbL M MoATBEPXKAAOLWIME MOMHOMOYMS NpeacTaBuUTeNs
3agBuTend.

CoTtpygHuk M®Ll, oTBeTCTBEHHbIM 3a Bblaavy LOKYMEHTOB, BbldaeT OOKYMEHTbI
3asBuTento n peructpmpyet akt ux eBolgadn B AIC MOL. 3assutens noareepxaaet
dakT nonyvyeHnss AOKYMEHTOB CBOEWN NOAMMUCHIO B pacnucke, kotopasi octaeTtcs B MOLY.

HeBocTpeboBaHHble AOKYMEHTbl xpaHATca B MOL| B TedeHne 30 gHewn, nocne
4yero nepeaarTcs B YNOMHOMOYEHHbIN OpraH.

6.6.3. VMHble genctBus, HeobxoouMmble ANA NPeaoCTaBNEHUA MyHMLMMNANbHON
ycrnyru, B TOM 4uUCre CBSA3aHHble C MNPOBEPKON [OEeUCTBUTENbHOCTU YCUITEHHON
KBanMuUUMpPOBaHHOMW 3MEKTPOHHOM NOAMUCWU  3adBUTENd, WCMOSIb30BAHHOW MNpw
obpalieHun 3a nonyyYeHnem MyHULMNanbHOW YCNyru, a Takke C YCTaHOBMEHWEeM
nepedyHs cpeactB  yOOCTOBEPSKOWMX  LEHTPOB, KOTOpble  AdonyckakTca  Ans
MCNONb30BaHMA B UeNnax obecrneyeHUs yKasaHHOW MPOBEPKM UM ONpenensitoTcs Ha
OCHOBaHWW  YTBEPXOAEMOW  YMNOSIHOMOYEHHbIM OPraHoOM MO  COrfacoBaHUID C
depepanbHon cnyxbon 6esonacHoctn Poccunckon Pepepauum Mogenu  yrpos
BGesonacHoOCTM WMHpopMaunum B MHGPOPMALUOHHOM CUCTEME, UCMOSIb3yeMOW B Lensax
npvema obpalleHni 3a nosiy4eHnemM MyHULUNanbHOM ycnyrn n (unu) npeaocTtaBneHuns
Takomn ycnyry, B MOL| He npegyCMOTpEHBI.

6.6.4. [ocynebHoe (BHecyaebHoe) obOxanoBaHue peweHun wu OeNCTBUN
(6espencteng) MOLU, cotpyaHuka  MOL,  ocywecTtBnsetrca B nopsgke,
NpeaycMOTPEHHOM MYyHKTOM 5.1 HacTosLWero agMMHUCTPATUBHOIO pernamMmeHTa.



MpunoxeHne Ne 1

K adMUHUCTPAaTUBHOMY pernamMeHTy npeaocrtaBrieHnA MyHVILl,VII'IGJ'IbHOVI ycnyrmm
«I'IepeBo,u, XUNoro nomMeLweHnda B HeXxxmnoe nomMmeLlieHmne n HeXXmMmnoro rnomMeLleHnd
B Xusioe nomeweHne»

BJIOK-CXEMA
NMPEOOCTABJIEHUSA MYHULIMNAIIBHOW YCNYTU «NMEPEBOM XXUNOIO
NOMELLEHUA B HEXXUNTOE NOMELLEHUE U HEXUITOIo NOMELLUEHUA B
XXUIOE NOMELLEHUE»

3aasuTtenb

|

[Mpuem n pernctpauus 3asBneHnsa U JOKYMEHTOB Ha NpefocTaBneHne
MyHuUMnansHon ycnyrn 1 pabounin aeHb

l

rlpI/IHFITMe peweHna o nepesoae Uin 06 oTKase B nepesoae XuWroro rnoMeLeHnd B
HEXWNITOE N HEXUITOro NOMELLEHNS B XMUMNoe NnoMmeLleHne 45 gHen

l

Bblgaya (HanpaBneHue) 4AOKYMEHTOB MO pe3ynbTaTaM NpegocTaBreHns
MyHUUMNanbHon ycnyrn 3 paboumx gHs

l

3agasuTtenb




MpunoxeHne Ne 2

K adMUHUCTPaTUBHOMY perfiaMeHTy npeaocTaBneHns MyHUUUNansHOM ycnyrm
«lMepeBop, XMNoro NOMeLLEHNS B HEXNINOE NOMELLLEHNE U HEXMUIONO NOMeLLEHNS B
XWNoe rnomMeLleHne»

npaBOBble OCHOBaHuA npegocTaBlieHUA MyHVILIMI'Ia.ﬂbHOI7I ycnyru

«lMepeBoA XNNoOro NoMeLLeHUs1 B HEXXUnoe nomMeLeHne u HeXxnroro
NnoMeLLeHUA B XKunoe nomMeLLeHue»
(manee — MyHMuMnanbHasa ycnyra)

MpenocraBneHme MyHULMNANbHOWM YCIyri OCyLLEeCTBNSAETCS B COOTBETCTBUM C:

- XunuwHeim Kogekcom Poccunckon depepaumm; - doegepanbHbiM 3aKOHOM OT
27.07.2010 Ne 210-®3 "O6 opraHuzaumm npenocTaBfeHns rocyaapCTBEHHbIX W
MyHUUMNanbHbIX yenyr";

- nocrtaHosrneHnem [lpaButenoctBa Poccuinckon depepauum oT 26
ceHTs6pa 1994 r. Ne 1086 "O rocyaapCTBEHHOM >KWSULLHOW WHCMEKUMU B
Poccuinckon ®egepaunn®;

- noctaHoBsneHnem [paButensctea Poccuinckon ®egepaunmn ot 10 asrycta 2005
Ne 502

- «O6 yTBepxaeHun (opmbl yBeOAOMMEHUs O nepeBode (oTKkase B
nepeBoae) XWUNoro (HEXMroro) NOMELLEHNS B HEXUMIOE (KUMOE) NOMELLEHME Y

- pacnopsbkeHnem lMpaButensctea Poccuickon ®egepaunmn ot 17 aekabpsa 2009
r. Ne 1993-p "O6 yTBEepXXaeHUn CBOOHOIo NepeYHsi NepBooYepeHbIX rocyaapCTBEHHbIX
N MyHMUMNANbHbIX YCNYr, NPeJoCcTaBnsieMblX B 9NIEKTPOHHOM Buae";

- MHbIMM HOPMAaTMBHLIMW aKTaMW OpPraHoB MECTHOro CaMOoyrnpaBfieHns, Ha
TEPPUTOPUN KOTOPLIX NpeaocTaBnsaeTcs MyHUUMnanbHas ycnyra



MpunoxeHne Ne 3

K aAMUHUCTPAaTUBHOMY pernamMeHTy npeagocrtaBrieHnA MyHVILI,VII'IGJ'IbHOVI ycnyrmm

«I'IepeBo,u, XUIoro nomMeweHnd B HeXxxmroe rnomMmeLlieHne n HeXXMsoro rnomMeLleHnd
B Xusoe nomeLeHne»

®OPMA 3ASIBJIEHUSA O IPEJOCTABJEHAY MYHUIIUIIAJIbHOM YCJIYTH

Komy:

(HaumeHoBaHWe YNorIHOMOYEHHOrO OpraHa UCMOMHUTENBbHOM

BnacTtu cyowekra Poccuiickon ®egepauumn nnm opraHa MecTHoOro
camMoynpaBrieHus)

OT KOro:
(nonHoe HanmeHoBaHue, NHH, OI'PH topuanyeckoro nuua)

(kOHTaKTHbIV TenedoH, aNeKTPoHHas No4yTa, NOYTOBbIN agpec)

(cbamunusi, uMsi, OTYECTBO (NOCMNEeaHEE - MPY HANMYuK), AaHHbIe
[IOKYMEHTa, YOCTOBEPSIIOLLETO NMYHOCTb, KOHTaKTHbIN TeNedOoH,
afpec 3MeKTPOHHOW MOYTh! YNOSIHOMOYEHHOrOo N1La)

(ﬂ,aHHbIe npencraBuTena 3aFIBI/ITeJ'IFI)

3AABJIEHNE
0 nepeBoAe XWUIOoro NoOMeLLEeHUA B HEXWoe nomMeLLieHne

N HEeXunoro nomMeLieHna B XXmnnoe nomeLrleHme

Mpolly npeaocTaBUTb MyHUUMNANbHYO YCNyry

B OTHOLLUEHNWN NMOMELLEHNS, HaxoasLerocs B COOCTBEHHOCTH

(ans dwmsmdeckux nuu/mHaMBMAYyanbHbIX npegnpuHumatenen: PNO, JOKYMEHT, YyOOCTOBEPSAOLUIA
NNYHOCTBL: BUA AokyMmeHTa nacnopt, MHH, CHWAJIC, OTPHUI (ansa nHanemayanbHbIX
npegnpuHMMaTenen), Ans PUANYECKMX N1L: NoNHOe HaMMeHoBaHue opugnyeckoro nuua, OrPH,

NHH)



pacnonoXXeHHOoro no agpecy:

(ropoa, ynuua, NpocnekT, Npoesaa, Nepeynok, wocce)

(Ne poma, Ne kopnyca, CTpoeHus)

(Ne kBapTupsbl, (TEKyLLee Ha3HaYeHne noMmeLLeHns (obLwasa nnowaab, xunoe/nomeLleHme)
(xkmnoe/Hexunoe) nnowanp) n3 (KUnoro/HEXMoro) NOMeLLEeHUs B (HEXMNoe/ Kunoe)

(Hy>XHOE NoaYepKHYTb)

MNoanwuce:

(pacwmdpoBka nognmcu)

[ara:




MpunoxeHne Ne 4

K adMUHUCTPaATUBHOMY perfaMmeHTy npeaocTaBneHns MyHUUMNansHOM ycnyrm
«lMepeBo XMNOro NOMeLLEHNSA B HEXUITOE MOMELLEHNE U HEXMUITOro NoMeLLeHUs
B XXWMoe nomeLleHme»

YTBEPXOEHA

lMoctaHoBneHuem lNpaButensctea Poccunckon degepaumm
oT 10.08.2005 Ne 502

®OPMA
YBEAOOMIJIEHUA O NEPEBOAE (OTKA3E B NEPEBO[E) XXUJTOIo
(HEXXUINOIro) NOMELWEHUA B HEXUINOE (2KUJTOE) NOMELLUEHUE

Komy

(bamnnus, nms, oT4ecTBO -

ONs rpaxaaH;

nofnHoe HamMmeHoBaHune opraHn3auum -

ANS opUANYECKUX NLL)

Kyoa
(nouyToBLIN MHAEKC M agpec
3as1BUTENs COrnacHo 3asBreHnto
0 nepesoje)
YBEOJOMJTIEHUE

0 nepeBoje (0TKase B NepeBoAe) XKNUIOro (HEXMNoro)



NoMeLLEHNS B HEXMIoe (3KUoe) NnoMeLleHne

(I'IOJ'IHOG HanMeHoBaHWe opraHa MeCTHOro camoyrnpasieHud,

OCYLLIECTBMAOLLEro NepeBo NoMelLeHNs )

paccMOTpPEB MNpeACTaBfEHHbIE B COOTBETCTBUM C 4YacTblo 2 ctatbu 23 XKunuwHoro
kogekca Poccunckon ®degepauum AOOKYMEHTbI O nepeBoge noMelieHns obuuen
nnowaabio KB. M, HaxoasLerocs rno agpecy:

(HameHOBaHwMe ropoACKOro UMK CEnbCKOro NOceneHus)

(HaumeHoOBaHMe ynuubl, Nnowaan, npocnekra, bynbeapa, npoesga v T.0.)

AOM __, Kopnyc(BrnageHue, CTPOEHME), KB. _, U3 XKUITOro (HEXUIIOro) B HEXMUII0e (kunoe)

(HEeHyXHOe 3a4epKHYTb) (HEeHy>KHO€e 3a4epKHYTb)

B Lendx ncnosib3oBaHnA nomMeLleHna B Ka4ectBe

(BI/UJ, MCcnonb3oBaHnA NoMeLleHnA B COOTBETCTBUN

C 3asiBNeHneM O nepeBoae)

PELLWIT ( ):

(HaMmeHoBaHVe akTa, fata ero NPUHATAS U HOMeP)
1. NomeLLeHne Ha OCHOBAHWUUN NPUITOXEHHbIX K 3asBNEHNIO JOKYMEHTOB:
XUIOro (HeXMIoro) B HeXunoe (kurnoe)

a) NepeBecTU M3 XUIOro (HeXUIIOro) B Hexunoe (xunoe) 6e3 npeasapuTenbHbIX YCIOBUM,

(HeHyXHoe 3a4epKHyTb)

6) nepeBecTn N3 XUNOro (HEXWUNOro) B HEXMNoe (KWUMoe) Npu yCnoBun NpoBeaeHUs B
yCTaHOBMEHHOM MOpPSAKe creayrLwmnx Bngos paborT:
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(nepeyveHb paboT No NnepeycTponcTay

(nepennaHnpoBKe) NOMELLEHNS]

WM MHBIX HEOBX0AMMbIX PaboT MO PEMOHTY, PEKOHCTPYKLIMH,

pecTtaBpauuy NoMeLLeHNs)

2. OTkasaTb B NepeBOAE YKA3aHHOIO MOMELLEHMS U3 XKUIOro (HEXWIOro) B Hexwunoe
(>knnoe) B cBA3N C

(ocHoBaHwue(s1), ycTaHoBNeHHOe YacTblo 1 ctatbn 24 XXnnuwHoro kogekca Poccuiickon depepaumm)

(mormkHoOCTb Nuua, (mognwuce) (pacwmdposka nognmcu)
noanucasLLero ysegoMreHune)

« » 20 r.

M.T.
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